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SUMMARY   OF   RECOMMENDATIONS 

This  listing  serves  as  a  means  of  summarizing  the  recommendations 
contained  in  the  report  and  the  audited  agency's  reply.  Also 
included   is  the   reply  of  the  Office  of  Public   Instruction. 

Page 

1  Implement  the   Property  Accountability 
Management   System   in  accordance   with 

state  policy.  6 

Center   Response:      Concur.      See   page   60. 
OPI    Response:      Concur.      See  page  68. 

2  Strengthen   controls  over  inventory 

counts.  7 

Center   Response:      Concur.      See  page  60. 
OPI    Response:      Concur.      See  page  68. 

3  Develop  a   system  to  ensure  all   fiscal 

operations  and   Pell   reports  are  accurate.  9 

Center   Response:      Concur.      See  page  62. 
OPI    Response:      Concur.      See  page  68. 

HA    Maintain  adequate  documentation   in 

all   student  financial  aid   files.  10 

Center   Response:      Concur.      See  page  62. 
OPI    Response:      Concur.      See  page  68. 

4B     Return   $34  of  overawards  to  the   U.S. 

Department  of  Education.  10 

Center   Response:      Concur.      See  page  62. 
OPI    Response:      Concur.      See  page  68. 

5A    Maintain   minimum  cash   balances   in 

accordance  with   federal    regulations.  10 

Center   Response:      Concur.      See  page  63. 
OPI    Response:      Concur.      See  page  69. 

5B     Request  and  use  cash   subsidiary  detail 
ledgers  on   the  state's  accounting   records 
for  the  DFAFS  entity.  11 

Center   Response:      Concur.      See  page  63. 
OPI    Response:      Concur.      See  page  69. 


SUMMARY   OF   RECOMMENDATIONS    (Continued) 

Page 

5C     Eliminate  duplicate  manual   accounting 

records.  11 

Center   Response:      Partially   Concur.      See   page  63. 
OPI    Response:      Concur.      Sec  page  69. 

6        Establish   a   system   to  document   that  a 
student   receiving   financial   aid   is 
maintaining    satisfactory   progress.  11 

Center   Response:      Concur.      See  page  63. 
OPI    Response:      Concur.      See   page  69. 

7A     Ensure  students  are  paid  college  work 

study  only  for  actual   hours  worked.  12 

Center   Response:      Concur.      See   page   63. 
OPI    Response:      Concur.      See   page   69. 

7B     Prevent   students   from   handling   time 
cards  after   they   have   been   verified 
and  approved.  12 

Center   Response:      Concur.      See  page  63. 
OPI    Response:      Concur.      See  page  69. 

8A     Recalculate  veterans   cost  of  instruc- 
tion  actual   expenditures   for  each   grant 
year  of  the  program.  12 

Center   Response:      Concur.      See   page  64. 
OPI    Response:      Concur.      See   page   69. 

8B     Refund   the  amount  of  veterans  cost  of 
instruction  grant  funds   not  expended 
in   accordance   with    federal    regulations 
for  each  grant  year  of  this   program.  12 

Center   Response:      Concur.      See   page   64. 
OPI    Response:      Concur.      See   page   69. 

9        Obtain   bids  and   school   district 

approval  as   reguired  by  state  law.  13 

Center    Response:      Concur.      See   page  64. 
OPI    Response:      Concur.      See   page   70. 


SUMMARY   OF   RECOMMENDATIONS    (Continued) 

Page 

10  Account  for  its  financial  activity 

in   the   proper   fund.  14 

Center   Response:      Concur.      See  page  65. 
OPI    Response:      Concur.      See  page  70. 

11  Account  for  the  CWS  expenditures   in   the 

programs  benefiting   from  the  service.  15 

Center   Response:      Concur.      See  page  65. 
OPI    Response:      Concur.      See  page  70. 

12  Record   receivables  and   revenue  for 

deferred  tuition   and   book  charges.  15 

Center   Response:      Concur.      See  page  65. 

OPI    Response:      Partially   Concur.      See  page  70. 

13  Comply  with   state  law  and   the  vo-tech 
SBAS  policy  manual   by   recording   student 
activity  accounts  on   its  accounting 

system.  15 

Center   Response:      Concur.      See   page  65. 
OPI    Response:      Concur.      See  page  70. 

14  Report  compensated  absence  liability 

in   its  financial   statements.  16 

Center   Response:      Concur.      See   page  65. 
OPI    Response:      Concur.      See  page  70. 

15  Require  employees  to  attach   receipts 

for  travel  expense   reimbursements.  16 

Center   Response:      Concur.      See   page   67. 
OPI    Response:      Concur.      See  page  70. 

16  Record   revenue  and  expenditures   in 

the   proper   fiscal   year.  17 

Center   Response:      Concur.      See  page  67. 
OPI    Response:      Concur.      See  page  70. 


VI 


SUMMARY   OF   RECOMMENDATIONS    (Continued) 

Page 

17  OPI    include  adequate   written   directives 
for   recording   summer  school   revenue  in 

the  accounting   policy  manual.  17 

Center   Response:      Concur.      See  page  67. 
OPI    Response:      Concur.      See  page  71. 

18  Update   the  Montana   Operations  Manual 
and  use  the  manual  as  guidance  in 

maintaining   their  accounting    records.  17 

Center    Response:      Concur.      See   page  67. 
OPI    Response:      Concur.      See   page   71. 
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COMMENTS 

INTRODUCTION 

We  performed  a  financial  compliance  audit  of  the  Butte  Voca- 
tional-Technical Center  (BVTC)  for  the  two  fiscal  years  ended 
June  30,  1983.  This  audit  included  the  center's  student  financial 
aid   programs  covering   the  same   period.      These  programs  included: 

1.  College  Work-Study    (CWS) 

2.  Pell   Grant 

3.  State  Student    Incentive  Grant    (SSIG) 

4.  Supplemental    Educational   Opportunity   Grant    (SEOG) 

In  October,  1977,  the  Attorney  General  of  the  State  of  Mon- 
tana ruled  that  postsecondary  vocational-technical  centers  should 
be  treated  as  state  agencies  for  auditing  purposes.  The  objectives 
of  our  audit  were   to: 

1 )  determine  if  the  center's  financial  statements  present 
fairly  its  financial  position  as  of  June  30,  1983  and 
results  of  operations  for  each  of  the  two  fiscal  years 
ended  June   30,    1983; 

2)  determine  compliance  with  applicable  state  and  federal 
laws  and  regulations  and  Department  of  Education  poli- 
cies and  procedures  regarding  student  financial  aid 
programs; 

3)  provide  recommendations  for  improving  management  and 
internal   controls   in   the  center; 

4)  evaluate  the  center's  systems  of  internal  control,  ac- 
counting and  reporting,  and  the  controls  maintained  in 
the  operation  of  and  accounting  for  the  funds  provided 
for  the  student  financial  aid   programs;    and 

5)  determine  the  reasonableness  of  enrollment  and  student 
contact   hours   reported   by   the  center. 

This  report  contains  eighteen  recommendations  to  the  center. 
These  recommendations  address  improvements  in  management, 
internal  controls,  and  compliance  issues.  Other  areas  of  concern 
deemed  not  to  have  a  significant  effect  on  the  successful  opera- 
tions of  the  center  programs  are  not  specifically  included  in  the 
report,    but  have  been  discussed  with  management. 


In  accordance  with  section  5-13-307,  MCA,  we  analyzed  the 
costs  of  implementing  the  recommendations  made  in  this  report.  If 
we  determined  that  significant  costs  are  associated  with  implemen- 
tation of  a  recommendation,  we  disclose  the  cost  in  each  report 
section. 

We  thank  the  center's  director  and  his  staff  and  the  super- 
intendent of  schools  and  his  staff  for  their  cooperation  and  assis- 
tance during   the  audit. 

Overall  Vo-Tech   Concerns 

During  our  audits  of  the  vocational-technical  centers  we  found 
issues  which  the  vocational-technical  centers  do  not  have  control 
over  hut  are  the  responsihility  of  the  Office  of  Public  Instruction 
(OPI).      These   issues  concern: 

1.  compliance  with  the  House  Rill  2,  Laws  of  1981  -  Special 
Session  1,  reguirement  that  excess  millage  be  reverted  to 
the  General   Fund; 

2.  compliance  with  section  17-2-108,  MCA,  that  reguires 
centers  to  spend  non-General   Fund   first; 

3.  controls  over  contingency   fund  appropriations; 

4.  compliance  with  the  House  Bill  2,  Laws  of  1981  -  Special 
Session  1  ,  reguirement  that  excess  federal  Vocational 
Education  Basic  Grant  funds  received  be  distributed  to 
the  centers; 

5.  fund  structures  and  accounts  used  by  the  centers  and 
OPI;    and 

6.  conflict  between  OPI  policy  and  Administrative  Rules  of 
Montana  on  Application   Fees. 

These    concerns     are     discussed     more     fully     in     a     report     which     is 
bound  separately. 

BACKGROUND 

In  1969,  the  State  Board  of  Public  Education,  through  autho- 
rization     of     the      state      legislature,      created      five      postsecondary 


vocational-technical     centers     located     in     Butte,      Billings,     Helena, 
Great  Falls,   and  Missoula. 

The  center  has  been  approved  as  a  Candidate  for  Accredita- 
tion by  the  Northwest  Association  of  Schools  and  Colleges.  Train- 
ing is  offered  in  practical  nursing,  office,  technical,  and  trades 
and  industrial  occupations.  The  following  table  illustrates  the 
number  of  students  enrolled  in  the  various  programs  during  the 
1982-83   school   year: 

Occupation /Program  Enrollment 

Health   Occupations 

Practical   Nursing  72 

Office   Occupations 
Clerk-Typist 
Stenographer-Secretary 
Legal   Secretary 
Medical   Secretary 
Bookkeeper-Ac count ant 
Data   Entry 

Technical   Occupations 
Electrical  Technology 
Civil   Engineering  Technology 

Trades    and    Industrial   Occupations 
Automotive  Mechanics 
Drafting 

Machine  Tool    Operation 
Small   Engine   Repair 
Welding  Technology 

Total 
Source:      Compiled   by   the  Office   of    the  Legislative  Auditor 

As  of  September  1983,  the  center  had  an  authorized  full-time 
equivalent  staff  of  approximately  38.  The  staff  is  comprised  of  25 
instructors,  a  director  and  assistant  director,  one  counselor,  one 
admission  officer,  a  financial  aid  officer,  six  full-time  clerical 
support  staff  and   six   part-time  maintenance  employees. 

All  programs,  except  practical  nursing,  are  housed  in  the 
Vocational-Technical     Unit    building.       Approximately    55   percent    of 
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the  building  houses  various  educational  programs  for  Butte  high 
school  students.  The  center  uses  the  remaining  portion  of  the 
building  space.  The  practical  nursing  program  is  located  at  the 
Saint  James  Community  Hospital  where  space  is  leased  by  the 
center. 

The  center  is  in  the  process  of  constructing  a  new  $7,961,189 
facility  to  be  located  on  a  forty-acre  site,  five  miles  south  of 
Butte.  The  building  site  was  purchased  in  1974,  through  School 
District  No.  1,  with  funds  appropriated  by  the  legislature.  The 
center  is  scheduled  to  move  to  the  new   facility   in  August   1984. 

INTERNAL   CONTROL 


We   have   examined    the   financial    statements   of  the   Butte  Voca- 
tional-Technical   Center    for    the    two    fiscal    years    ended    June  30, 

1982  and   June  30,    1983.      We    issued   our  opinion   dated   October   19, 

1983  on  these  statements.  In  addition,  we  examined  the  Applica- 
tion and  Fiscal  Operations  Report  (FISAP)  (ED  Form  646),  Part  IV  ■ 
SEOC,  and  Part  V  -  CWS;  and  the  June  30,  1982  and  1983  Pro- 
gress Report  (ED  Form  255-3),  Section  III,  lines  19  through  21  - 
Pell  Grants,  of  the  center  for  the  two  years  ended  June  30,  1983. 
As  part  of  our  examination,  we  made  a  study  and  evaluation  of  the 
system  of  control  of  the  center.  Our  study  evaluated  the  system 
as  required  by  generally  accepted  governmental  auditing  standards 
for  financial  and  compliance  audits.  We  classified  the  controls  in 
the  following   categories: 

1.  revenue/ receipts; 

2.  operating  expenditures  and   payables; 

3.  payroll; 

4.  accounts   receivable; 

5.  plant  fund; 

6.  inventory; 

7.  cash; 

8.  contracts  and  grants;    and 

9.  student  financial  aid. 

Our  study   included   the  control   categories   listed  above.      We  applied 
alternative     audit      tests      to      revenue/ receipts,      student      full-time 


equivalents,  and  accounts  receivable  because  the  audit  could  be 
performed  more  efficiently  by  expanding  substantive  audit  work. 
Also  our  review  of  plant  fund  internal  controls  indicated  material 
control  weaknesses;  therefore,  we  chose  not  to  rely  on  plant  fund 
controls.  Through  our  study,  we  determined  the  nature,  timing, 
and  extent  of  our  auditing  procedures.  We  did  not  evaluate  the 
control  system  to  the  extent  necessary  to  give  an  opinion  on  either 
individual   segments  or  the  system  as  a  whole. 

The  management  of  the  center  is  responsible  for  establishing 
and  maintaining  a  system  of  accounting  control.  In  fulfilling  this 
responsibility,  estimates  and  judgments  by  management  are  required 
to  assess  the  expected  benefits  and  related  costs  of  control  proce- 
dures. The  objectives  of  a  system  are  to  provide  management  with 
reasonable  assurance  that:  (1)  assets  are  safeguarded  against  loss 
from  unauthorized  use  or  disposition;  (2)  transactions  are  executed 
in  accordance  with  management's  authorization;  and  (3)  trans- 
actions are  recorded  properly  to  permit  the  preparation  of  financial 
statements  in  accordance  with  generally  accepted  accounting  princi- 
ples. Inherent  limitations  in  any  system  of  controls  may  cause 
errors  or  irregularities  to  remain  undetected.  The  current  system 
evaluation  should  not  be  used  to  project  to  future  periods  since 
the  procedures  may  become  inadequate  or  compliance  with  them  may 
deteriorate. 

The  limited  purpose  study  described  in  the  first  paragraph 
would  not  necessarilv  disclose  all  material  weaknesses  in  the  sys- 
tem. Accordingly,  we  do  not  express  an  opinion  on  the  system  of 
controls  used  by  the  center.  However,  our  study  disclosed  condi- 
tions that  could  result  in  financial  statement  errors  that  would  be 
difficult  to  detect.  These  conditions  relating  to  the  plant  fund 
and   student   financial   aid,    are  discussed  on   pages   6   and   8. 

These  conditions  were  considered  in  determining  the  nature, 
timing,  and  extent  of  the  audit  tests  of  the  financial  statements 
and  this  report  does  not  affect  our  report  on  the  financial  state- 
ments. 

The  preceding  four  paragraphs  are  intended  solely  for  the 
use   of  management   and   the   legislature   and    should    not    be    used    for 


any  other  purpose.  This  restriction  as  to  use  is  not  intended  to 
limit  the  distribution  of  this  document  which,  upon  presentation  to 
the   Legislative  Audit  Committee,    is  a  matter  of  public   record. 

EQUIPMENT   ACCOUNTABILITY 

The  center  is  in  the  process  of  converting  to  a  uniform 
property  accountability  system  to  use  when  the  center  moves  to  its 
new  building.  Because  the  center's  records  were  incomplete,  it 
was  not  practical  for  us  to  determine  from  the  center  records 
whether   total    recorded   eguipment  of  $103,749   was    reasonable. 

The  center  created  its  own  computer  listing  of  equipment 
because  its  Property  Accountability  Management  System  was  incom- 
plete. We  obtained  a  copy  of  this  list  to  use  in  determining  the 
reasonableness  of  the  dollar  value  of  equipment  at  the  center. 

Our  tests   revealed  the  following   problems: 

1  .  untagged  equipment; 

2.  unrecorded  equipment; 

3.  items   recorded  twice; 

4.  obsolete   items; 

5.  incorrect  costs; 

6.  school   district   property   on    the   list;    and 

7.  unsupportable  cost  amounts. 

As  a  result  of  these  incomplete  and  inadequate  records  for 
equipment,  a  plant  fund,  required  by  generally  accepted  account- 
ing principles,  is  not  included  in  the  accompanying  financial  state- 
ments. 

RECOMMENDATION   #1 

WE  RECOMMEND  THE  CENTER  IMPLEMENT  THE  PROPERTY 
ACCOUNTABILITY  MANAGEMENT  SYSTEM  IN  ACCORDANCE 
WITH    STATF    POLICY. 


BOOKSTORE    INVENTORY 

The  center  maintains  a  supply  of  books  for  the  students, 
referred  tn  as  bookstore  inventory.  We  observed  June  30,  1982 
and  1983  inventory  counts  at  the  center.  The  following  problems 
were  observed: 

1 .  Because  the  count  team  counted  from  the  inventory  cards 
to  the  shelves  there  was  a  possibility  of  missing  unre- 
corded inventory  items.  This  was  verified  during  our 
test  count   when   we   found  an    item   that  was   not  counted. 

2.  The  person  responsible  for  maintaining  the  bookstore  was 
also  performing  the  inventory  count.  There  should  be  a 
separation  of  duties  between  record  keeping  and  the 
physical   count   to  ensure  adeguate   internal   controls. 

3.  When  the  final  inventory  count  was  adjusted  on  SBAS  it 
was  deducted   instead  of  added. 


RECOMMENDATION    #2 

WE      RECOMMEND      THE      CENTER      STRENGTHEN      CONTROLS 

OVER    INVENTORY   COUNTS. 


FEDERAL  COMPLIANCE 

Our  audit  of  federal  moneys  was  performed  in  accordance  with 
the  reguirements  in  the  U.S.  Office  of  Management  and  Budget 
"Circular  A-110"  and  the  student  aid  audit  guide  prescribed  by 
the  U.S.  Department  of  Education.  Circular  A-110  provides  for 
audits  of  financial  operations,  including  compliance  with  certain 
provisions   of  federal    law  and   regulations. 

The  Butte  Vo-Tech  Center  was  a  grantee  receiving  federal 
funds  from  the  agencies  listed  on  pages  34  and  35.  We  reviewed 
the  major  compliance  areas  for  the  Student  Financial  Aid  Programs, 
the  Comprehensive  Employment  Training  Act  (CETA),  and  subgrants 
from  the  Montana  Office  of  Public  Instruction.  Areas  reviewed 
included: 

1.  eligibility  determination, 

2.  specific  grant  provisions, 

3.  cost  allowability,    and 

4.  grantor   reports. 
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During  our  review,  we  noted  the  compliance  problems  in  student 
financial  aid  discussed  below  for  which  we  questioned  the  allow- 
ability of  costs.  Additional  compliance  problems  noted  in  student 
financial  aid  are  discussed  on  pages  8  through  12.  Based  on  our 
examination,  we  found  that,  for  the  items  tested,  the  center 
complied  with  the  material  terms  and  conditions  of  the  Department 
of  Education  award  agreements  and  agreements  with  state  agencies 
or  organizations  administering  the  Federal  Guaranteed  Student  Loan 
Program.  Except  for  the  matter  discussed  on  page  12,  nothing 
came  to  our  attention  that  causes  us  to  believe  untested  compliance 
issues  are  not  in  accordance  with  applicable  laws  and   regulations. 

STUDENT    FINANCIAL  AID 

The    Butte    Vocational-Technical    Center    provides    federally   and 
state  funded   student  financial  aid   programs.      The  following  amounts 
from  the  indicated   programs  were  expended   for  fiscal   years  1981-82 
and   1982-83: 

1982  1983 


College  Work  Study    (CWS)  $   55,195  $   43,463 

Supplemental   Education  Opportunity 

Grant    (SEOG) 
State   Student    Incentive   Grant    (SSIG) 
Pell  Grant 

Total  $174,601  $163,348 


15,600 

9,085 

3,355 

3,200 

100,451 

107,600 

Incorrect   Fiscal   Operations  and   Pell    Reports 

Our  tests  in  student  financial  aid  included  a  comparison  of 
the  amounts  reported  on  the  fiscal  operations  reports  (FISAP)  and 
Pell  reports  sent  to  the  federal  government  to  the  center's  account- 
ing   records  and   student  files. 

We  noted  seven  instances  where  the  dollar  information  on  the 
FISAP  reports  did  not  reflect  the  figures  on  the  center's  account- 
ing records  and  eight  instances  where  the  statistical  data  in  the 
report  was   not   the   same   as   the   student   files.      The    report    figures 


were    in   error   in   all   of  the  above   instances.      These  errors   did   not 
materially  misstate  the   reports. 

In  our  review  of  the  Pell  reports  three  instances  were  noted 
where  the  amounts  on  the  report  did  not  agree  with  the  accounting 
records.  In  two  of  these  instances  the  accounting  records  were  in 
error.  We  also  found  two  errors  in  mathematical  calculations  which 
resulted  in  one  error  of  $37,592  for  total  estimated  expenditures 
and  one  error  of  $32,316  in  the  institution's  requested 
authorization  adjustment.  Both  of  the  mathematical  errors  were  in 
the   November   1981    report. 

RECOMMENDATION    #3 

WE  RECOMMEND  THE  CENTER  DEVELOP  A  SYSTEM  TO  EN- 
SURE ALL  FISCAL  OPERATIONS  AND  PELL  REPORTS  ARE 
ACCURATE. 


Other  Compliance 

We  performed  tests  of  compliance  on  a  sample  of  25  student 
aid  recipients  from  the  two  fiscal  years  ending  June  30,  1983. 
The  following  is  a  summary  of  compliance  issues  noted  during  the 
audit  of  the   financial   aid   programs. 

1  .  Private  scholarships  are  not  taken  into  consideration  when 
determining  student  need  as  required  by  the  federal  student 
aid   handbook. 

2.  One  student's  file  did  not  have  documentation  indicating  how 
the  Pell  award  was  calculated.  This  student  received  an 
overaward  of  $34  for  his  Pell  grant.  Financial  aid  awards 
should  not  exceed  the  student's  need.  The  center  did  not 
attempt  to  have  the  student   reimburse  the  overaward. 

3.  We  found  no  documentation  that  the  center  had  prepared 
award  authorization  forms  or  award  letters  for  8  of  the  25 
student  files   reviewed. 

4.  There  were  no  CWS  time  cards  on  file  for  one  month  for  all 
students   whose   last   name   began   with   C   or   H . 


The  center  should  maintain  adequate  documentation  in  all 
student  financial  aid  files  to  ensure  compliance  with  federal  regula- 
tions. Inadequate  documentation  could  result  in  over  payments  to 
students  and   ultimately   in   a   liability   to  the   federal   government. 

RECOMMENDATION    #4 

WE   RECOMMEND   THE   CENTER: 

A.  MAINTAIN     ADEQUATE     DOCUMENTATION     IN     ALL    STU- 
DENT   FINANCIAL  AID    FILES. 

B.  RETURN    $34    OF    OVERAWARDS    TO    THE    U.S.     DEPART- 
MENT  OF   EDUCATION. 


Excess   Cash 

When  federal  money  is  received  for  SEOG,  Pell  and  CWS,  it  is 
deposited  in  the  Department  of  Health  and  Human  Services'  Depart- 
mental Federal  Assistance  Financing  System  (DFAFS)  account. 
Federal  guidelines  require  that  the  agency  have  no  more  cash  on 
hand  than  needed  for  one  month's  disbursements.  Of  six  months 
tested,  two  had  excess  cash  on  hand.  July  1982  had  a  balance  of 
$8,425.  In  August  1982  only  $62  was  expended.  May  1983  had 
$5,996  at  month  end  and  only  $664  was  expended  in  June  1983. 
Cash  requests  should  be  made  close  to  the  date  of  disbursement 
and   for  the  amount  of  disbursements  to  be  made. 

Once  the  cash  is  deposited  in  this  DFAFS  account  it  is  trans- 
ferred to  the  individual  programs.  The  only  way  we  could  track 
which  funds  were  transferred  was  by  having  the  bookkeeper 
reproduce  the  figures  from  her  manual  records.  SBAS  was  not 
utilized  to  leave  a  trail  of  the  cash  transfers.  This  problem  was 
also  noted   in  a   prior  audit. 

RECOMMENDATION    #5 
WE   RECOMMEND   THE   CENTER: 

A.       MAINTAIN    MINIMUM    CASH    BALANCES    IN    ACCORDANCE 
WITH    FEDERAL   REGULATIONS. 
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Li.  REQUEST  AND  USE  CASH  SUBSIDIARY  DETAIL  LED- 
GERS ON  THE  STATE'S  ACCOUNTING  RECORDS  FOR 
THE   DFAFS   ENTITY. 

C.       ELIMINATE   DUPLICATE   MANUAL  ACCOUNTING    RECORDS 

Satisfactory   Progress 

Federal  regulations  governing  the  CWS  and  SEOG  programs 
require  the  center  maintain  documented  records  with  regard  to  the 
eligibility,  or  ineligibility,  of  all  students  who  have  been  awarded 
financial  aid.  The  center  does  not  have  support  in  the  student 
files  to  determine  whether  the  student  is  maintaining  satisfactory 
progress.  Without  this  documentation  in  the  student's  file  it  is 
impossible  for  the  financial  aid  officer  to  determine  if  a  student  is 
maintaining   eligibility. 

We  tested  twenty-five  students  and  found  three  students  who 
were  not  making  satisfactory  progress  according  to  center  policy 
fa    "C"   average)    and   were   still    receiving   aid. 

RECOMMENDATION   #6 

WE  RECOMMEND  THE  CENTER  ESTABLISH  A  SYSTEM  TO 
DOCUMENT  THAT  A  STUDENT  RECEIVING  FINANCIAL  AID  IS 
MAINTAINING   SATISFACTORY    PROGRESS. 


College  Work   Study 

We  tested  to  determine  if  students  were  being  paid  for  actual 
hours  worked  under  the  College  Work  Study  program.  Two  out  of 
the  35  students  tested  reported  hours  worked  during  scheduled 
class  hours.  One  time  card  had  apparently  been  altered  after  the 
employer  had  signed  it.  The  other  student's  conflicting  hours  had 
not  been  resolved  during  our  audit.  Students  obtain  their  time 
cards  after  they  have  been  approved  for  payment  by  their  super- 
visors and  deliver  the  cards  to  the  center.  This  provides  an 
opportunity  for  time  cards  to  be  altered  after  they  are  approved. 
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RECOMMENDATION  #7 

WE  RECOMMEND  THE  CENTER: 

A.  ENSURE  STUDENTS  ARE  PAID  COLLEGE  WORK  STUDY 
ONLY  FOR  ACTUAL  HOURS  WORKED. 

B.  PREVENT  STUDENTS  FROM  HANDLING  TIME  CARDS 
AFTER  THEY  HAVE  BEEN  VERIFIED  AND  APPROVED. 


Veterans   Cost  of  Instruction    Program 

The  center  receives  grant  money  each  year  from  the  U.S. 
Department  of  Education  under  the  Veterans  Cost  of  Instruction 
Program  (VCIP).  The  grant  period  is  from  July  1  to  June  30  for 
each  grant  year  with  the  provision  that  all  funds  be  expended  or 
obligated  within   the  grant  period. 

The  center  expended  more  VCIP  moneys  in  fiscal  years  1981-82 
and  1982-83  than  they  were  awarded  in  this  program.  The  book- 
keeper explained  this  was  possible  because  of  carrv  over  funds 
from  prior  years.  The  center  cannot  carry  unobligated  VCIP 
moneys  from  one  grant  period  to  another  without  written  approval 
from  the  U.S.  Department  of  Education.  The  center  official  respon- 
sible for  this  grant  could  not  provide  us  with  evidence  of  such 
approval.  Therefore,  the  center  should  refund  all  unauthorized 
expenditures  of  VCIP  moneys. 

Center  accounting  records  show  expenditures  which  exceed 
the  award  amount  by  $1,374  and  $737  for  fiscal  years  1981-82  and 
1982-83,  respectively.  These  unauthorized  expenditures  and  the 
accumulated  balance  in  the  VCIP  account  should  be  refunded  to  the 
grantor. 

RECOMMENDATION    #8 

WE    RECOMMEND   THE   CENTER: 

A.  RECALCULATE  VETERANS  COST  OF  INSTRUCTION 
ACTUAL  EXPENDITURES  FOR  EACH  GRANT  YEAR  OF 
THE   PROGRAM. 

B.  REFUND   THE   AMOUNT   OF   VETERANS   COST   OF    INSTRUC- 
TION   GRANT    FUNDS    NOT    EXPENDED    IN    ACCORDANCE 
WITH    FEDERAL    REGULATIONS    FOR    EACH    GRANT    YEAR 
OF   THIS    PROGRAM. 
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state:  compliance 

In  our  opinion,  the  center  complied  with  laws  and  regulations 
for  the  transactions  tested  that  could  have  materially  affected  the 
center's  financial  statements.  Nothing  came  to  our  attention  in 
connection  with  our  examination  that  caused  us  to  believe  the 
center  was  not  in  compliance  with  laws  and  regulations  for  those 
transactions   not   tested. 

We  noted  the  center  did  not  comply  with  the  following  state 
law  during   the  audit   period. 

Bid   Process 

Section  20-9-204,  MCA,  requires  the  center  follow  the  pur- 
chasing requirements  of  the  school  district.  During  the  audit 
period  this  law  required  items  costing  over  $4,000  be  bid.  The 
bids  must  be  advertised  in  the  newspaper  and  the  school  district 
must  approve  all  bids.  Beginning  July  1,  1983  this  limit  was 
raised   to   $7,500. 

The  center  did  not  utilize  the  bid  process  when  purchasing  a 
computer  control  unit  for  $11,676  and  a  printer  for  $7,079.  A 
center  official  stated  the  bid  process  was  not  used  for  lease/ 
purchase  agreements  if  the  annual  payment  on  the  agreement  was 
less   than   $4,000. 

RECOMMENDATION    #9 

WE    RECOMMEND    THE    CENTER    OBTAIN     BIDS    AND    SCHOOL 

DISTRICT   APPROVAL  AS    REQUIRED    BY    STATE   LAW. 


ACCOUNTING    ISSUES 

While  performing  tests  in  the  various  areas  a  number  of 
accounting  issues  were  noted.  These  problems  are  discussed  in 
the  following   paragraphs. 

Fund   Classification 

Four  of  the  center's  accounting  entities  are  classified  incor- 
rectly   on    the   center's   accounting    system.      According    to   generally 
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accepted  accounting  principles,  the  Unrestricted  and  Restricted 
sub-funds  should  be  used  to  account  for  the  Current  Funds' 
financial  resources  that  can  be  expended  for  general  operations. 
However,  Restricted  sub-fund  financial  resources  are  restricted  to 
use  for  specific  purposes  by  external  sources.  The  Agency  Fund 
should  be  used  to  account  for  moneys  where  the  center  acts  in  the 
capacity  of  a  custodian  or  fiscal  agent.  The  following  table  illus- 
trates  how  the  accounting  entities  should   be  reclassified: 

Present    Fund  Correct    Fund 

Name  Classification  CI assif i cat  ion 

Student    Aid   Admin   Allowance  Current    Restricted  Current  Unrestricted 

Off-Campus    Share   of   CWS  Restricted  Agency 

Pel]    -   Butte  Agency  Current  Restricted 

Audit    Costs  General    Fund  Current  Unrestricted 

Source:       Compiled   by    the   Office    of    the    Legislative   Auditor 

Recording    activity     ir     the    proper    fund  would     provide    more 

meaningful      financial      information     to     SBA5  users     and     facilitate 

financial  statement  preparation  from  the  center's  accounting 
records. 

RECOMMENDATION    #10 

WE   RECOMMEND   THE   CENTER   ACCOUNT    FOR    ITS    FINANCIAL 

ACTIVITY    IN    THE    PROPER    FUND. 


College  Work-Study   Classification 

College  and  University  Business  Administration  (CUBA) 
reguires  that  when  services  are  rendered  in  exchange  for  financial 
assistance,  as  in  the  federal  College  Work-Study  Program  (CWS), 
the  charges  should  be  classified  as  expenditures  of  the  program 
benefiting  from  the  service.  The  center  currently  records  CWS 
wages  as  grant  expenditures  and  does  not  allocate  the  wages  to 
the  center  programs  as  reauired  by  CUBA.  This  procedure  does 
not  properly  reflect  actual  costs  of  the  various  programs  utilizing 
CWS   students. 
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RECOMMENDATION   #11 

WE     RECOMMEND     THE     CENTER     ACCOUNT     FOR     THE     CWS 

EXPENDITURES    IN    THE    PROGRAMS    BENEFITING    FROM    THE 

SERVICE. 


Accounts   Receivable 

Beginning  in  the  fall  of  1982  the  center  allowed  students  to 
charge  tuition  and  book  fees  if  the  student  did  not  have  money  at 
the  time.  The  center  did  not  record  these  amounts  in  its  account- 
ing records.  Generally  accepted  accounting  principles  require  that 
accounts  due  but  not  received  be  recorded  as  an  asset  and  reve- 
nue. This  understated  revenue  and  accounts  receivable  in  fiscal 
year   1982-83   by   $3,560   in   the  Unrestricted   Fund. 

RECOMMENDATION   #12 

WE    RECOMMEND    THE    CENTER     RECORD     RECEIVABLES    AND 

REVENUE   FOR   DEFERRED   TUITION   AND   BOOK   CHARGES. 


Cash 

The  center  had  three  student  activity  bank  accounts  totalling 
$500  in  1982  and  $1,200  in  1983  held  outside  the  state  treasury. 
These  balances  are  not  recorded  on  the  center's  accounting  system 
(SBAS).  In  accordance  with  section  20-7-322(2),  MCA,  the  Montana 
Vo-Tech  SBAS  manual  section  9.0100  states  that  all  student  organi- 
zation financial  activity  should  be  recorded  on  the  center's  ac- 
counting  system. 

RECOMMENDATION   #13 

WE     RECOMMEND     THE     CENTER     COMPLY     WITH     STATE     LAW 

AND    THE    VO-TECH    SBAS    POLICY    MANUAL    BY    RECORDING 

STUDENT      ACTIVITY      ACCOUNTS      ON       ITS      ACCOUNTING 

SYSTEM. 
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Compensated  Absences 

Compensated  absence  liability  is  the  liability  for  employees' 
rights  to  receive  compensation  for  future  absences,  such  as  vaca- 
tion and  sick  leave.  The  center  computed  the  compensated  absence 
liability  at  June  30,  1983  as  $170,512.  Because  compensated  ab- 
sence liability  was  not  prepared  for  fiscal  years  1980-81  and 
1981-82  by  the  center,  it  did  not  report  the  dollar  effect  for  prior 
and  current  year  expenditures  for  fiscal  years  1981-82  and 
1982-83.  This  misstates  prior  year  and  current  year  expenditures 
and   fund   balance  for  both  fiscal   years. 

RECOMMENDATION    #14 

WE    RECOMMEND    THE    CENTER     REPORT     COMPENSATED    AB- 
SENCE  LIABILITY    IN    ITS   FINANCIAL  STATEMENTS. 


Travel 

We  noted  that  employees  do  not  always  submit  receipts  to 
verify  travel  expenses.  The  Butte  School  District  Policy  requires 
that  receipts  be  attached  to  the  Request  for  Travel  form.  Without 
receipts,  the  center  has  no  control  over  the  propriety  of  travel 
expenses  claimed. 

RECOMMENDATION   #15 

WE  RECOMMEND  THE  CENTER  REQUIRE  EMPLOYEES  TO 
ATTACH  RECEIPTS  FOR  TRAVEL  EXPENSE  REIMBURSE- 
MENTS. 


FISCAL   YEAR   END   CUTOFF 

Revenue 

Tests  of  grant  revenue  were  conducted  and  we  found  that  a 
total  of  $8,913  received  in  1982  should  have  been  deferred  to  1983 
and  that  $6,065  received  in  1983  should  have  been  deferred  to 
1984.       The    bookkeepers    record    grant    revenue    on    a    cash    basis. 
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Because  expenditures  of  funds  is  the  prime  factor  in  recognizing 
revenue,  the  revenue  should  be  recognized  when  expenditures  are 
recognized. 

RECOMMENDATION    #16 

WE   RECOMMEND   THE   CENTER   RECORD    REVENUE   AND   EXPEN- 
DITURES   IN   THE   PROPER   FISCAL  YEAR. 


Summer  School    Revenue 

At    the    end    of   fiscal    year  1981-82    $10,689    of    summer    school 

revenue    was    not    transferred    to  the    primary   operations    pool    to   be 

recorded    as    deferred     revenue.  The    error    was    due    to    lack    of 

adequate  written  directives  from  OPI. 

RECOMMENDATION    #17 

WE  RECOMMEND  OPI  INCLUDE  ADEQUATE  WRITTEN  DIREC- 
TIVES FOR  RECORDING  SUMMER  SCHOOL  REVENUE  IN  THE 
ACCOUNTING   POLICY   MANUAL. 


MONTANA  OPERATIONS  MANUAL 

The  Montana  Operations  Manuals  (MOM)  provide  management 
with  statewide  accounting  policies  and  procedures.  The  manuals 
kept  by  the  center's  bookkeepers  have  not  been  updated  since 
1979.  Whole  sections,  such  as  2-1700  (property  accounting)  are 
not  included  in  the  manuals.  If  the  MOMs  were  kept  up  to  date 
and  utilized  when  preparing  SBAS  documents,  they  could  aid  in 
minimizing  accounting   errors. 

RECOMMENDATION   #18 

WE   RECOMMEND   THE   CENTER   UPDATE   THE  MONTANA  OPERA- 
TIONS   MANUAL    AND    USE    THE    MANUAL    AS    GUIDANCE     IN 
MAINTAINING   THEIR   ACCOUNTING    RECORDS. 
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SUMMARY 

Many  of  the  accounting  and  financial  reporting  procedures 
discussed  in  this  report  can  be  corrected  through  adequate  train- 
ing of  and  guidance  by  center  management.  Currently  accounting 
procedures  at  the  center  are  handled  by  two  part-time  bookkeepers 
with  minimal  experience  in  accounting  and  the  statewide  budgeting 
and  accounting  system  (SBAS).  The  center  should:  1)  provide 
adequate  training  and  fixed  responsibility  for  financial  matters; 
and  2)  allocate  adequate  resources  for  the  financial  management  of 
the  center. 

RECOMMENDATIONS   OF   PRIOR   AUDIT 

The  previous  audit  of  the  center  was  performed  by  a  certified 
public  accounting  firm  under  contract  with  our  office.  That  audit 
was  of  the  two  fiscal  years  ended  June  30,  1981.  The  report 
contained  eight  recommendations.  The  center  concurred  or  par- 
tially concurred  with  all  of  the  recommendations.  Six  of  these 
recommendations   have  been   implemented  or  partially   implemented. 

The  audit  also  included  special  reports  on  the  center's  stu- 
dent financial  aid  programs.  The  report  included  nine  recommen- 
dations in  the  four  types  of  student  financial  aid  programs  audited. 
Of  these,  five  have  been  implemented  and  four  have  not  been 
implemented. 

Various  sections  of  this  report,  as  listed  below,  include 
discussion  of  those  recommendations  on  which  the  center  has  not 
taken  adequate  corrective  action. 

Report   Section  Discussed   on  Page 

Equipment  Accountability  6 

Other  Compliance  9 

Excess  Cash    (two   recommendations)  10 

Satisfactory  Progress  11 

College  Work  Study  11 
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The   Legislative  Audit   Committee 
of  the  Montana   State   Legislature: 

We  have  examined  the  accompanying  balance  sheet  of  the 
Butte  Vocational-Technical  Center  as  of  June  30,  1983,  and  the 
related  Statements  of  Changes  in  Fund  Balances  and  Current  Fund 
Revenues,  Expenditures,  and  Other  Changes  for  each  of  the  two 
fiscal  years  ended  June  30,  1983.  Except  as  set  forth  in  para- 
graph two,  our  examination  was  made  in  accordance  with  generally 
accepted  governmental  auditing  standards  and,  accordingly,  in- 
cluded such  tests  of  the  accounting  records  and  such  other  audit- 
ing  procedures  as  we  considered   necessary   in   the  circumstances. 

The  center  did  not  have  adeguate  records  to  prepare  a  State- 
ment of  Changes  in  Fund  Balance  for  the  Net  Investment  in  Plant 
Fund,   as   reguired  by  generally  accepted  accounting   principles. 

The  liability  for  compensated  absences  of  $170,512  in  the 
Unrestricted  Fund  is  not  shown  on  the  center's  balance  sheet  at 
June  30,  1983.  In  addition,  the  center  did  not  properly  record 
current  and  prior  year  expenditures  related  to  compensated  absences 
in  its  Statements  of  Changes  in  Fund  Balances  and  Current  Fund 
Revenues,  Expenditures,  and  Other  Changes  for  each  of  the  two 
years  ended  June  30,  1983,  as  reguired  by  generally  accepted 
accounting  principles.  The  center's  accounting  records  were  not 
adeguate  to  determine  the  total  misstatement  in  this  fund;  how- 
ever, we  believe  fund  balances  are  materially  misstated  at  June  30, 
1981,  1982,  and  1983,  and  we  believe  liabilities  are  materially 
misstated   at  June   30,    1983. 
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In  our  opinion,  except  for  the  effects  of  the  items  discussed 
in  paragraphs  two  and  three,  the  financial  statements  referred  to 
above  present  fairly  the  financial  position  of  the  Butte  Vocational- 
Technical  Center  as  of  June  30,  1983,  and  the  changes  in  fund 
balances  and  the  current  fund  revenues,  expenditures,  and  other 
changes  for  each  of  the  two  years  ending  June  30,    1983. 

Our  examination  was  made  for  the  purpose  of  forming  an 
opinion  on  the  basic  financial  statements  taken  as  a  whole.  The 
Schedule  of  Full-Time  Equivalent  (FTE)  Students  and  the  Schedules 
of  Federal  Grant  Revenue  and  Expenditures  are  presented  for  the 
purpose  of  additional  analysis  and  the  U.S.  Department  of  Educa- 
tion reporting  requirements  and  are  not  a  required  part  of  the 
basic  financial  statements.  Such  information  has  been  subjected  to 
the  auditing  procedures  applied  in  the  examination  of  the  basic 
financial  statements,  and,  in  our  opinion,  except  for  the  matters 
discussed  in  paragraphs  two  and  three,  are  fairly  stated  in  all 
material  respects  in  relation  to  the  basic  financial  statements  taken 
as  a  whole. 

Respectfully   submitted, 


James  H.    Cillett,    CPA 
Deputy    Legislative  Auditor 


October   19,    1983 
Approved: 


ll^Ud-  f\~~,  axrtrv^ 


Robert   Ringwood 
Legislative  Auditor 
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BUTTE  VOCATIONAL-TECHNICAL  CENTER 
BALANCE  SHEET 


JUNE  30,  1983 


CURRENT  FUNDS 


ASSETS 
Cash 

Accounts  Receivable 
Dishonored  Checks 
Due  From  FYF  Cash  Cutoff 
Merchandise  Inventory 
Other  Advances 
Total  Assets 


Unrestricted 

Restricted 

$35,105 

$13,128 

3,560 

979 

282 

298 

5,250 

13,906 

19 

$53,170 

$19,357 

AGENCY 
FUND 

$8,125 


$8,125 


LIABILITIES  AND  FUND  EQUITY 
Accounts  Payable  FYE  Cash  Cutoff 
Deposits  Held  in  Custody  for  Others 
Due  to  FYE  Cash  Cutoff 
Due  to  Federal  Government 
Employee  Benefits  Payable 
Accrued  Expenditures 
Deferred  Revenue 
Total  Liabilities 

Unexpended  Program  Authorization 

Fund  Balance 

Total  Liabilities  and  Fund  Balance 


5   8,562 

$   943 

677 

8,936 

6,065 

85 

3,993 

84 

10,961 

24,193 

16,113 

28,977 

3,244 

$53,170 

$19,357 

$8,125 


8,125 


$8,125 


The  notes  to  the  financial  statements  are  an  integral  part  of  this  statement 
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BUTTE  VOCATIONAL-TECHNICAL  CENTER 

STATEMENT  OF  CHANGES  IN  FUND  BALANCES 

FOR  THE  FISCAL  YEAR  ENDED  JUNE  30,  1983 


CURRENT  FUNDS 


Unrestricted    Restricted 


REVENUES  &  OTHER  ADDITIONS: 

Unrestricted  Current  Fund  Revenues  $1,333,257 

Federal  Grants  $224,858 

State  Grants  5, 158 

Local  Grants  1,970 

Total  Revenues  &  Other  Additions  1,333,257      231,986 


EXPENDITURES  &  OTHER  DEDUCTIONS: 

Educational  &  General  Expenditures  1,296,742  229,780 

Auxiliary  Enterprises  Expenditures        29, 775     

Total  Expenditures  &  Other  Deductions  1 ,326,517  229,780 


Increase  (Decrease)  for  the  Year  6,739  2,206 

Prior  Year  Revenue  Adjustment             (8,913) 

Net  Increase  (Decrease)  for  the  Year  (6,707) 

Fund  Balance  at  Beginning  of  Year  22,238  9,951 

Fund  Balance  at  End  of  Year  $    28,977  $   3,244 


The  notes  to  the  financial  statements  are  an  integral  part  of  this  statement 
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REVENUES : 


BL'TTE  VOCATIONAL-TECHNICAL  CENTER 

STATEMENT  OF  CURRENT  FUND  REVENUES, 

EXPENDITURES,  AND  OTHER  CHANGES 

FOR  THE  FISCAL  YEAR  ENDED  JUNE  30,  1983 


CURRENT  FUNDS 


Unrestricted 


Restricted 


Tuition 

Federal  Appropriations 
State  Appropriations 
Local  Appropriations 
Federal  Grants 
Local  Grants 
State  Grants 

Sales  &  Services  of  Auxiliary 
Enterprises 
Total  Current  Revenues 


161,451 
226,210 
727,998 
182,791 
5,302 
1,579 


27,926 
1,333,257 


224,942 
1,638 
3,200 


229,780 


EXPENDITURES  &  MANDATORY  TRANSFERS: 


Educational  &  General 
Instruction 
Academic  Support 
Student  Services 
Institutional  Support 
Plant  Operations  &  Maintenance 
Scholarships  &  Grants 

Total  Educational  &  General 

Auxiliary  Enterprise  Expenditures 
Total  Expenditures  & 
Mandatory  Transfers 


814,028 
17,096 
178,896 
181,819 
104,903 


1, 

,296, 

,742 

29, 

,775 

1, 

,326, 

,517 

69, 

,111 

840 

4, 

,537 

11. 

,972 

43, 

,320 

229,780 


229,780 


OTHER  TRANSFERS  AND  ADDITIONS/ (DEDUCTIONS) 

Excess  of  Restricted  Receipts  over 
Transfers  to  Revenue 

Net  Increase  (Decrease)  in  Fund  Balances    $ 


6,739 


$      2,206 
$      2,206 


The  notes  to  the  financial  statements  are  an  integral  part  of  this  statement 
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BUTTE  VOCATIONAL-TECHNICAL  CENTER 

STATEMENT  OF  CHANGES  IN  FUND  BALANCES 

FOR  THE  FISCAL  YEAR  ENDED  JUNE  30,  1982 


CURRENT  FUNDS 


Unrestricted    Restricted 


REVENUES  &  OTHER  ADDITIONS: 

Unrestricted  Current  Fund  Revenues 
Federal  Grants 
State  Grants 
Local  Grants 

Total  Revenues  &  Other  Additions 


$1,185,958 


1,185,958 


$202,091 

3,355 

791 

206,237 


EXPENDITURES  &  OTHER  DEDUCTIONS: 

Educational  &  General  Expenditures 
Auxiliary  Enterprises  Expenditures 

Total  Expenditures  &  Other  Deductions 

Prior  Year  Items 

Net  Increase  (Decrease)  for  the  Year 

Fund  Balance  at  Beginning  of  Year 

Prior  Period  Adjustments  (Note  5) 
Transfer  of  Equity 
Adjusted  Fund  Balance 
at  Beginning  of  Year 

Fund  Balance  at  End  of  Year 


1,156,111 

197,795 

26,017 

1,182,128 

197,795 

116,716 

120,546 

8,442 

(98,333) 

5,316 

579 

(5,728) 

(554) 

1,921 

(98,308) 

1,509 

$   22,238 

$   9,951 

The  notes  to  the  financial  statements  are  an  integral  part  of  this  statement 
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REVENUES 


BUTTE  VOCATIONAL-TECHNICAL  CENTER 

STATEMENT  OF  CURRENT  FUND  REVENUES, 

EXPENDITURES,  AND  OTHER  CHANGES 

FOR  THE  FISCAL  YEAR  ENDED  JUNE  30,  1982 


CURRENT  FUNDS 


Unrestricted 


Restricted 


Tuition 

Federal  Appropriations 

State  Appropriations 

Local  Appropriations 

Federal  Grants 

Local  Grants 

Sales  &  Services  of  Auxiliary  Enterprises 

State  Grants 

Total  Current  Revenues 


I   100,726 

176,040 

679,549 

193,715 

6,013 

2,162 

27,753 

1,185,958 


$193,230 
1,210 

3,355 
197,795 


EXPENDITURES  &  MANDATORY  TRANSFERS: 


Educational  &  General 
Instruction 
Academic  Support 
Student  Services 
Institutional  Support 
Plant  Operations  &  Maintenance 
Scholarships  &  Grants 

Total  Educational  &  General 

Auxiliary  Enterprise  Expenditures 

Total  Expenditures  &  Mandatory  Transfers 


690,679 

33,636 

15,044 

1,200 

170,275 

208,277 

71,836 

10,952 

152,007 

1,156,111 

197,795 

26,017 

1,182,128 

197,795 

OTHER  TRANSFERS  &  ADDITIONS  (DEDUCTIONS): 
Prior  Year  Items 
Excess  of  Restricted  Receipts 
Over  Transfer  to  Revenue 


116,716 


8,442 


Net  Increase  (Decrease)  in  Fund  Balance 


$   120,546 


$   8,442 


The  notes  to  the  financial  statements  are  an  integral  part  of  this  statement 
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BUTTE   VOCATIONAL-TECHNICAL   CENTER 

Notes  to  the  Financial   Statements 

For   the   Two   Fiscal   Years   Ended  June   30,    1983 

1.      SUMMARY   OF   SIGNIFICANT   ACCOUNTING    POLICIES 

The  preceding  financial  statements  were  prepared  from  the 
Statewide  Budgeting  and  Accounting  System  (SBAS)  with  adjust- 
ments. 

Basis  of  Accounting 

The  financial  statements  are  prepared  on  the  full  accrual 
basis  of  accounting.  Under  the  full  accrual  basis  of  accounting, 
expenditures  are  recorded  when  materials  or  services  are  received 
and  revenues  are  recorded  when  earned.  Revenues  and  expendi- 
tures of  an  academic  term  that  encompass  parts  of  two  fiscal 
years,  such  as  a  summer  session,  should  be  reported  totally  within 
the  fiscal   year  in   which   the  program  is   predominantly  conducted. 

Fund  Accounting   System 

The  State  of  Montana  accounts  are  organized  utilizing  a  fund 
structure  outlined  in  section  17-2-102,  MCA.  For  financial  pre- 
sentation, these  funds  have  been  classified  in  accordance  with 
generally  accepted  accounting   principles. 

-CURRENT    FUNDS- 

Includes  economic  resources  expendable  for  instruction, 
research,  public  service,  and  the  allied  support  programs  which 
are  not  restricted  by  external  sources  or  designated  by  the  gov- 
erning board  for  other  than  operating  purposes.  Sub-groups  of 
the  current   funds  group  are  as   follows: 

Unrestricted  -  funds  received  for  which  no  stipulation  was 
made  by  the  donor  or  other  external  agency  as  to  the  purposes  for 
which   they   should  be  expended. 

Designated  -  identifies  financial  activities  related  to  special 
organized   activities   of  educational    programs   wherein   they  are   fully 
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supported  by  supplemental  assessments,  and  track  special  supplies 
and  facilities  fees  that  are  approved  for  collection  beyond  normal 
course  fees. 

Auxiliary  -  exists  to  furnish  goods  or  services  to  students, 
faculty,  or  staff  through  a  fee  charged  for  the  cost,  although  not 
necessarily  equal  to  the  cost  of  the  goods  or  services.  The  reve- 
nues are  derived  directly  from  the  operation  of  the  auxiliary 
enterprise  itself. 

Restricted  -  funds  available  for  financing  operations  which 
are  limited  bv  donors  and  other  external  agencies  to  specific 
purposes,    programs,   departments,   or  schools. 

-AGENCY    FUNDS- 

Includes  resources  held  by  the  institution  as  custodian  or 
fiscal  agent  for  individual  students,  faculty,  staff  members,  and 
organizations. 

Inventories 

Assets  are  normally  not  recorded  for  supplies  inventory,  but 
are  expensed  at  the  time  of  acquisition. 

Merchandise  inventory,  which  consists  of  bookstore  items,  is 
valued  at  cost. 

Vacation  and  Sick   Leave 

The  center  has  various  leave  policies,  outlined  in  its  control 
procedures,  for  its  employees.  Vacation  and  sick  leave  are  accu- 
mulated by  qualifying  classified  employees  based  on  their  classifi- 
cation and  length  of  service.  Certain  of  these  policies  p.re  not  in 
compliance  with   state   law. 

2.   EMPLOYEES'  RETIREMENT  SYSTEMS 

The  center's  employees  are  covered  by  the  Public  Employees' 
Retirement  System  (PERS)  and  the  Teachers'  Retirement  System 
(TRS).  Currently,  the  state  contributes  6.417  percent  and 
7.32   percent     of    an     employee's     gross     wage     to     PERS     and     TRS, 
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respectively.  The  employee  contributes  6  percent  and  7 . 044  per- 
cent, respectively.  Total  pension  contributions  incurred  by  the 
center  during  fiscal  year  1982-83  were  $7,991.81  to  PERS  and 
$48,446.87  to  TRS.  During  fiscal  year  1981-82  the  center  contri- 
buted  $5,688.34   to   PERS  and   $43,829.30   to  TRS. 

The  state's  policy  is  to  fund  accrued  pension  costs.  At 
June  30,  1982,  the  Public  Employees'  Retirement  System  was  actu- 
arially sound.  The  Teachers'  Retirement  System  was  actuarially 
sound  at  June  30,  1983.  The  unfunded  past  service  costs  and  the 
actuarially  computed  value  of  vested  benefits  were  not  readily 
available  for  members  of  the  plans  employed   by  the  center. 

3.  BUDGETARY    REPORTING 

The  annual  appropriations  process  for  planning  and  control- 
ling financial  operations  is  set  for  each  fiscal  year  of  the  biennium 
by  the  legislature.  At  the  end  of  each  fiscal  year  the  center's 
appropriations  revert  to  the  fund  of  original  appropriation  and  may 
be  spent   for  valid   prior   year  obligations. 

Budget  amendments  may  be  obtained  to  spend  funds  that  were 
not  available  for  consideration  by  the  legislature  but  have  become 
available  from  sources  other  than  the  state's  General  Fund  or 
Special    Revenue   Fund. 

Appropriations  of  the  center  were  established  within  the 
following  areas: 

1  .        Personal   Services 

2.  Operations 

3.  Capital   Expenditures 

4.  FUND    RECLASSIFICATIONS 

Several  fund  reclassifications  were  made  on  the  financial 
statements   for  fiscal   year   1982   and   1983. 


Fund 

Balance  FY 

Fund   Description                    Old    Fund           New   Fund               Change  Changed 

Pell   Grants                                              Agency               Restricted                $-0-  1982-83 

Student   Aid   Admin.    Allowance      Restricted      Unrestricted             12?  1981-82 

Off-Campus    Share   of   CWS                  Restricted      Agency                           311  1981-82 

Audit   Costs                                            General             Restricted                 134  1981-82 


The    reason    for    these    fund    reclassifications    is    so    that    each    fund 
could  be  more  appropriately  and  correctly  classified. 

5.      PRIOR    PERIOD   ADJUSTMENTS 

The  adjustments  in  fiscal  year  1981-82  of  $579  and  ($5,728)  in 
the  Unrestricted  and  Restricted  Funds,  respectively,  made  to 
Beginning  Fund  Balance  -  July  1,  1981  is  necessary  to  properly 
reflect  fiscal  year  1981-82  activity. 


29 


BUTTE  VOCATIONAL-TECHNICAL  CENTER 
SCHEDULE  OF  FULL-TIME  EQUIVALENT  (FTE)  STUDENTS 
FOR  THE  TWO  FISCAL  YEARS  ENDED  JUNE  30,  1983 


Fiscal  Year  1981-82 


Quarter 


Year 


Number 
of  Students 


1 


Reported 
Contact  Hours 


Calculated  FTEs' 


Fall 

Winter 

Spring 


1981 
1982 
1982 


334 
326 
330 


103,456 
110,715 
108,336 


413.82 
442.86 
433.34 


Fiscal  Year  1982-83 


Quarter 


Year 


Number 
of  Students 


1 


Reported 
Contact  Hours 


Calculated  FTEs' 


Summer 
Fall 
Winter 
Spring 


1982 
1982 
1983 
1983 


103 
328 
334 
337 


18,034 
103,899 
104,172 
114,560 


72.14 
415.60 
416.69 
458.24 


Includes  full-time  and  part-time  students 


This  is  the  reported  student  contact  hours  divided  by  250  contact 
hours  as  required  by  Section  10.41.101  ARM. 
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BUTTE  VOCATIONAL-TECHNICAL  CENTER 

SCHEDULE  OF  FEDERAL  GRANT  RECEIPTS  AND  EXPENDITURES 

FISCAL  YEAR  1982-83 


Grant 


Grant  Number 


Award 


Cash 
Receipts 


Expenditures 


U.S.  Department  of  Education 
Pell  Grant  (BEOG)    P008304148 


$117,068.00  $113,695.00  $107,599.88 


Veterans  Cost 
of  Instruction 

CWS 


SEOG 


Library  Grant 


Q008212458 

P008312410 
80%  CWS  Wages 
Admin.  Fees 

P0083324J0 
P008342410 

Student  Awards 

CWS  Wages 

Admin  Fees 

G008251303 


663.00 
36,220.00 


7,499.00 
1,586.00 


664.00 
36,220.00 


7,499.00 
1,586.00 


840.00 


840.00 


1,400.57 


34,046.85 
2,173.15 


8,000.00 
723.57 
361.43 

840.00 


Subgrant  from  Office  of 
Public  Instruction 


Humane  Ed . 
Learning  Program    82-6104-03-20-1 6-D238 

Primary  Operations 
Federal  Portion 


58,000.00    46,641.85    55,555.06 


226,210.00   226,210.00   226,210.00 


83-6104-05-24-17-T835 


Teachers 
Development 

Project  Transition 
Guidance 


Boilermaker  Project  83-6104-O1-33-17-EE06 

83-6104-01-33-] 7-EE02 


CETA  Program 


2205 


800.00 


800.00     -0- 


7,000.00 

5,250.00 

-0- 

5,500.00 

5,000.00 

4,984. 

,53 

8,637.55 

-0- 

8,571, 

.54 

4,536.74 

4,536.74 

4,536, 

,74 
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BUTTE  VOCATIONAL-TECHNICAL  CENTER 

SCHEDULE  OF  FEDERAL  GRANT  RECEIPTS  AND  EXPENDITURES 

FISCAL  YEAR  1981-82 


Grant 


Grant  Number 


Award 


Cash 
Receipts    Expenditures 


U.S.  Department  of  Education 
CWS 


Library  Grant 

Veterans  Cost 
of  Instruction 

SEOG 


SEOG 


P008212410 
80%  CWS  Wages 
Admin.  Fees 

G008151335 


0008112480 

P008232410 
Student  Awards 
Student  Awards 

P008242410 
CWS  Wages 
Admin.  Fees 


$  42,999.00  $  42,999.00 


941.00 
15,000.00 


$  40,473.55 
2,525.45 


1,200.00     1,200.00     1,200.00 


759.00 
14,565.00 


3,172.00     3,172.00 


2,315.05 


15,000.00 
6C0.00 


1,817.00 
755.00 


PELL  Grant 
fBEOG) 


P008204148 


103,959.00   101,085.00   100,451.36 


Subgrant  from  Office  of 
Public  Instruction 


Special  Needs 
Program 

Primary  Operations 
Federal  Portion 


82-6104-03-20-17-D230    56,732.00    42,549.00    33,635.79 


Boilermaker  Project  82-61 04-01-33-17-EE02 


176,040.00   176,040.00   176,040.00 
8,637.55     8,571.54     -0- 
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'  •  Cfi,,.. 


L.   <■  ■■■■ 


C!(     ■ 


!_!    *      - 


■      Ff    .■■•J) 


■'■',.  .  :'.'"-Tt7"-  ■  "  ■ -:     -  ■■•«-*■;■■  ■  "»»■  ■       --     ■ - 


/ 

/ 

/  _2  ^ 

.     5  3C 


'■■"-'  f---  -  v.    OL  .LARS  d-: 


13  -    13  - 


W,A41 — 

Q 


M2. 


'3 


3- 


I  "c 


15*  16' 
S 


10?-^--V 


12  +  16' 
I  7. 


J  _J  2£ 


?i  •  :: 


ISO 


"cr 


7;" 


— :  .1 

■  -  ■  .    I 


' ~  vtTiccr 


-7/V-3 


1 


34 


■    .  ■      • 


INSTITUTION  CQFY 


.  -     r-  ■■  c 


AppHi3u  n  and  Fiscal  Operations  Report  (FISAP 


res  7  2  1  /£4 


Award  Period  July  1,  1S84  ■  June  30,  T985 

Pad  I.    Identifying  Information,  Certifications  and  Warning 
Section  A.  Identifying  Information 


1.   Name  and  Address  of  Institution 

Bjtte  Vo-Tech  Center 
"C»   So.    Wyominq  St. 
[utte,  MT     59701 

fcrtneh  Csmpuitt 

"  ;'*•*  it  -::  enoucr>  met  h*i*  \o  im  eJJ  e<  >oui  biaicri  eimowltl. 
I'.^.ttft  v.'iii  m  'tricei  unoef  jnn  t&plictKCR.  attach  a  hsi  o^  6  stoeiaie 
.<-*«•.  o'  Das*'     ■ 
I  r\»v*  a;;a  :-*•:'  a  Jtoa'ele  li$i  o'  t"anc*  carnouses 

D    Yes 

S    No 


2.  Serial  No.  ..X'D2A 

3.  Entity  No. 


' 


2.  1  '  _£  £  £  "  II  5  5  6  -  A  I 


4.  Type  of  Institution  ("X"  one) 
E   4.1     Fcclic 
D  4.2     Frivaie/Non-Profit 
D  4.3    Proprietary 
13  4.4     Pos:secondary  Vocational 

Section  B.   Certifications  and  Warning 

We  certify  thai  The  information  contained  in  this  form  is  true 
and  accurate  to  the  best  of  our  knowledge.  We  understand  that 
the  information  is  subject  to  audit  and  program  review  by 
representatives  of  the  Secretary  of  Education. 


6.  President  of  Institution 

Sicnature  


/v  ■   ^~  ,^/vuy[>->vt>-^ 


Length/Type  of  Program    ["X"  one) 

D  5.1  '  Less  man  1  ye.»r  D  5.5  -  years  (Eaccal&u'eate 

D  5.2   1  year  bui  less  \han  2  years  Degree  priming  only) 

E  5.3    2  years  but  less  than  3  years       U  5.6  5  years  or  wore 

Q  5.4    3  years  but  less  then  4  year's       U  5.7  PcsiDaccala.;;ea'.e  only 


WARNING:      Any  person  who  knowinyly  provides 
false  or  misleading  information  on  this  form  will  be 
subject  to  a  fine  of  up  to  SI  0.000  or  to  imprisonment 
of  up  to  5  years  or  to  both  under  provisions  of  the 
United  States  Criminal  Code  Title  IS  Section  1001 . 


Date  sioned 


Typed  name H.    J.    Frf-pbourn. 


7.    Financial  Aid  Administrator 

S0 


Sicnature. 


v±i  0 


f\- 


/      » 


Typed  r.?rr.r-  Cgrl     Hsfer 


8.   Chief  Fiscal  Officer 


ignature 


Typed  name Ifim^SlfilZJier 


'      / 


Telephone  no.     (JOF.)    1?,?-L?-^ 


area  code  •  nu^be-  •  extension 


Date  iianeri  _ 


Telephone  no     UOfi^    782-6488 


area  cole  ■  nurr.oer  •  exiension 


Date  sicnec 


Telephone  no.  .iiD£l..2£2^83J5 

*rta  torn-  ■  i  jml  fei     i  .  lew  ion 


.Z  Porm  &4$-1,   4/63 
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Application  and  Fiscal  Operations  Report  (FISAP) 


OW=  '.  ..  1EZO-O073 

1  ■      .  :/3i/f^ 


tate 


: y ::■:'':- . " ejr.b  Cent er„  Montana 


Serial 

Number  1A1Q.. 


Entity 

Number    '.-SI  _  .600  __  .095^  _  .  A2_ 


?-rt   [|,     Application  t0  Participate  -    For  Award  Year  July  1,1984 


Through  June  30,  1985 


action  A.  Request  for  Funds  for  the 
1BS4-S5  Award  Year 


H 


0 


K'DSL  Level  of  Expenditures  $__ 

K:DSL  Federal  Capital  Contribution  ?__ 

BEOG  Initial  Year  (IY)  S llLjQQQ 

SEOG  Continuing  Ynar  (CY)  S        1  Q  ,  0Q0_  _ 

b\VS  Federal  Fund;  $ 50,000 


Section  B.  CWS  Institutional  Match  Waiver 
Request 

(Applies  only  to  certain  schools;  see  instructions) 

6.  Do  you  wish  to  apply  as  an  institution  designated  as 
elioible  for  Title  III? 

D  Yes 
iX   Nc 

7.  Do  you  wish  to  apply  as  an  institution  where  50%  or 
more  of  its  students  have  parents  whose  adjusted  gross 
income  is  less  than  S7,500  per  year? 

D  Yes 

ca  no 


lotion  C.  Request  for  Special  CWS  F'jndS  for  Students  from  Trust  Territory/American  S 
i  -    :s  :r,iv  to  schools  with  students  from  certain  areas;  see  instructions) 


amoa 


e:  o:  students 
"c  -5  emoloyed 


rcstimsted  average 
.  jrnincs  per  student 
(Federal  &•  institu- 
iional  shares) 


Estimated  Toial 

earninos 

la  x  bf 


Fectral  st-.ar e 
(Not  ic  exceed  30% 
of  column  c) 


Administrative 

cos:  allowance 


Total  Request 
lei  +  e) 


b.  S. 


d.  S. 


e.   S. 


f.    S 0. 


ctionO.  Maintenance  of  Effort 

itutinnj  That  participated  in  SEOG  and/or  CWS  in 
Brd  Year  iyS2--1 983,  complete  line  9. 


i  i  I  I  'I-  ntfliun  :.    ul\  1    '  965 
•'      ?63 


s  ..    8„000_. 


Btutions  that  received  SEOG  and/or  CWS  funds  for  the 
t  time  in  Award  Year  19S3-84,  complete  lines  10-14. 


>   1,  "^SfO-June  30,  tpe*  Expenditures 
tvh  '     ■£'£■  -June  30,  1SE2  Expenditures 

-  '  ■        if  F2-  June  30,  "s-Si  Expenditures 

7AL  £>'rEN'DITUFES 

-  ••  A»e'6oe 


<i 

N/A 

s 

N/A 

t 

N/A 

?,.     N, 

5 

N/A 

36 


in  646-1,    -3/23 


Uif  r.f  Inr'.i'inioi  .,  fens 

■r. 


.ten  .      '       '  '.    :,      ■  : 


Action  F.  Assessments  and  Expenditures 

Total  UjitM.i  for  the  Award  Year  July  *i,  1SF2'-Ju:ie  30,  1983 

Total  :o  fund  Ptll  recipients  for  the    1982-83.    Pell  Gran;  Award  Year 

Total  (  i  p   •  i         '       ! ...  '         .    it!  and  scholarships  made  to  undt-i  Graduates  '  "  .  . 

•io;  the  Award  Year  July  l",  1232  to  June  30,  1983 

Total  c-vp  for  institutionally  administered  orsn;;  and  scholarships  i  . 

to  undtiLrac      ■      for  the  Award  Year  JULY  1,  1977  ■      UJNE  30,  1973 

..lion  F.  Information  on  Eligible  Aid  Applicants  for  Award  Year  1 382-83 

..,■■■.  ::.;  f;iv~  To: a    \;.>  :.:*■, 

G:;:         •    ■  ■r.ui  la  •  a!..ii    loci  L1'-' 

':  i 

'. .     5         c -- ?  2.999       Z2 s        o-s  

o 

Cf    ,r>  _      •  -> ,     , 


•  -  g 


10 


15,000- 

*      .       -    .  C 

/. 

1S.000-- 

20.999 

.   ' 

.-  .     r  r  ■ 

..   1  ,ULx       - 

95 

/ 

"4 

- 

2.;  .999 

27  JOC- 

. 

c 

2  0  000  - 

C  ">  3 

33.000- 

25  c  jo 

J___ 

36 ,000  - 

-•?  999 

1 

39.000- 

41    CCC 

4  2.000  - 

i4  999 



45.000- 

OVER 

(.    OiV 

. 
f  000 
9.000- 
10.000- 
'  1 .000  -     '. 
i  2,000  -     '  2  999 
-     13.99? 

■■'.  noo  ■-    M  ?99 

15,000-     OVER 


: .  I 

1? 

G 

r- 

t 

92 


.      Total  „+£ Total 


2 

1 
2 

63 

Section  G.  Information  on  Enrollment 


(Institution!,  with  TRADITIONAL  CAI  LNDAR)  (lnsiuution!  with  WON-  I  UADITIONAI    i'AL!  NDAR] 

in) 


la)  ;d1 

Undergraduate  G  i  ac  ■.  ;•.  ;  •  'F :  t  * ».-    .  ■  ■..-' 


Institutions  that  had  Fall  1982  enrollment,  fill  in  line  36. 

39.  Jul-.  1,1 

4  0.  ••-..  ..".-.  l 

41.  r*:r     tr.Ur  1 

5.       Total  number  cf  1--JD. 0 42.  October  i 

students,  Fall,  1982  43  >.     .    it)ei  •, 

44. 

Institutions  th2t  did  not  ha\    '    -II  19S2  enrollment,  45  January  1   "Sc2 

fill  in  lines  37  ^nd  38.  /lC  r  . 

47. 


.    ' 


i<  /  r\ 


1  1  G'«-r 


:s.      ■ 


■7.       Estimated  number      __      ■'<    "  -  <9       '-«  1 

of  students.  Fall,  1983  SO.      J;    •   1    1  i-£2 

Projected  number  of hLiii . 51.      Total 

lent!     I  .  II,  19S4 

37 


'- .    '■  I 


Suppkir.sntal  Education,  I  Opportunity  Grants  Program  (SEOG) 

V-;t  July  1,  t  i*cT  Through  June  SO,  19&3 


n  A.  Funds  A  iihorized  Rcic-asc-d  lor  SEOG 


r/; 


7.49? 


.  i 


5.  Funds  Available  for  SEOG  Expenditures 

:  ?:-.-:  in  S5CG 


!  in-  5   i  -•■  ^ 


0.  funds  Spent  fnr  SEOG  Program 


6.4K 


.! 


D.US3  of  SEOG  Authorization 


■i   .  ,  ".  'I  •-  !  I. II 


1     •-   1  .1...-  S) 


JL27JL 

7.499 

ft 


ii  ii . .  Wisc.i  iI.Brs.-M.Tijs  Information 

uhti'l  r;Oi'  Hisl'iii    einent:    to  t  ess  tli&n 
■.'■■■  h'.--   Suji  ,i  ;,'.■.■  (!Y  r-nd  CY)  (Cannot  Iji 
n        ■  v   -n   10'>:   of  ,'our  1S82--83  original  ?nd 
,    iii.:l      . ;    i  i . .  -'i>!i?'  plu--  line  3  ol  Port 


111         ■•.-.:■ 
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AppJicaii . ;  and  hscal  Uj.  canons  KBporc  [ribAr-j 


cm  InstitLfiio; 
6nd  S'.ilf 


C.£.Qi£r_^.:;jtcQ.c„ 


Serial 

Number     2'410 


Fntity 


Pad.  V.  Coiisse  Work-Study  Program  ICW 


Section  A.  Funds  Authorized/Released  for  CWS 


C>      For  Awgrd  Ye«r.  July"!,  1982  ii;:.    :c.n  :U,  id 


lesion :;.  I  i'liilj  /..v.iilalili.  iui  CWS  Expenditures 

.2.      CWS  ".-.-J  Trensferrti  -iCsncSMr.-;    n  SEOG 

:.      'i  •':'•:"   rur.ds  Carried  Fq:  a:;-c' and  Spent  in ':9c2-32 
:    "  .r.c'j  Csr!  ;ec  Fr -v..-'c  tc  bf.  £::-  nt  in  i9t;  £4 

Total  Funds  Available  for  1SS2-S3  (Lines  i    -  2  - 


-=-2  —  3-5-4-5-5  —  6  —  7) 

Section  C.  Total  Compensation  for  CWS 

i.      Tcti    Sc:  -ec  C ;:-;,;'.•-;:".■, -,„;■■■,  fo:  Fepuier  CWS  Jobs 

T:.-tsi  Er_-i  ,cc  Compensation  tor  Corrirriijnhv  S^rvjo    Le-  • i  ■;  :;  rr:  .'..  r_-s 

T.-c'  Earned  Compensation  for  Tcte1  CWS  FrocrsT  (Line  9  -  Line  10) 
'•"  "    "  on~;  Share  oi  Ee-'ned  Compensation  (See  Instructions] 

Section  D.  Funds  Spent  from  Federal  Share  of  CWS 

;        F  ;-de'"al  Snare  oi  CWS  Disbui !  ements  to  Students  (F.  otn  Recui  i  and  Cornm; 
Sen.  '  :  =  Learninc  riocra-m) 

'-.      Administrative  Cost  Allowance  Claimed  tor  Rk^  tv  CWS  ".oarem 

"5.      AcministrativeCost  Allowance  Claimed  tor  CSLP  (Way  Not  Exceed  1  C%  of  Line  10) 

Federal  Share  of  Job  Location  and  Development  Program  Expenditures  (The 
lesser  of  s  25,000  or  10%  of  (your  1SS2-S3  original  and  supplemental 
ihoriietions  plus  lines  4  and  5  of  Part  V)). 

'".      Tcta    F.  z'-rc>  Fi  nds  ?;  ent  :    ■  ?>'.'S   (Sum  c ;  Lin1  :  '.  :  ''•«.  ,"J\  ltl 


Section  E.  Use  of  CWS  Authorization 


r;vs  -v.  i 


noru'cticn  *  ume: 


6  -r  7  +  171  mines  (Lines  2  +  -  ~  51 
WS  Authc  iietion  (Line  1  —  Lin< 


V   c:.: 


L'    L- 




0 

c 


--  .'.  =  orm  S-E-1  ,  -  '£2 
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C  '    iri!  iltUTI    i."l 


- 1  e  n  t  e  r . 


Serial  Enti*y 

IV  u  it.  be  r  _i.h_L.-L '•  -'  m :.  fe  r 


Fjn  .  nc  =  .     .   :,? 


;   : ; .  fwisci:i!an:o[JS  Information 


lit  n  l  . 


I      ■   I  .'   ••  Siudfcnis 


n  G.  Information  About  the  Job  Location  and  Development  Program 

'■•_.-•  :  !">.]         iujrei  JSe.  Insn  uCiion?.) 


..    <    ■:     '  '     .•,'.:•■■  rrj'-ii  ■  •••  i  i  in;  __:  -  Line- 

■  '     •  F_;  .    Sr.-.i,  r,  l,  Line  16) 


_-. ■-.'■;•  ■.:  fe :  i-Vhom  Jobs  Were  Located  o:  Deve'.opec 
■    :     :s  in  I.  in:  .'  5  Abov  £ 


_   c 


■  i  • 


-,.  Maintenance  of  Effort  for  the  Job  Location  and  Development  Program 


-..:';_. .ion  o&crfci     •  ;-  Federal  JLD  Procrsm  in  1982-G3,  fill  in 


imtitution  is  opc-r?'iinr<  ft  Fi  ri.ral  J  LD  Program  foi  the  firr-1  time  in  1983-84, 
rifcs  .  3  •  32  onlv. 


*;  -'o'  JLD  Ficcr&rn  in  Award  Y<_._i  I&80-S1 
=5  ■'■■;  JLD  Prccrair  in  Award  Year  1981-82 
=s  "or  JLD  Program  in  Award  Year  1952-63 
1   ,  arc  30) 


ional 


•-  ■    •  nciVjre 


c 

0 

c 

0 

c 

r, 

c 

0 

c 

0 

5-46-1,  </£3 
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•  - '  institi'       i  Serial  Entity 

.-,  /  .  -.-.-■:. V.o-.I':Ch..C.Tiitej:.  licniene  Number2£lf3 Number  '-  SL  -  _£_)£)-  _0£5f_,  -  _A2 


ijtr;  '.!'■  ;  ••  "-  wance  Worksheet  [Worksheet  must  be  retained  for  audit  and  program  reviews) 

tion  B.  C:'   ;;:-iting  the  Administrative  Cost  Allowance 

-  1      Calculate  the  amount  spent  in   1982-S3  on  which  the  Ariministretive  Con  Allowance  is  based: 

1.  ~   ■..    c:mre*.:«i     n  w  C'A'S  (amount  1<or.   Hr\  V,  Steven  /    ' 
.rttionC,  lint  1D                                                                                        S      "'   S^'  ."■'     '  — 

2.  CSLF  •:  -,:  :.'-'•  e>:-f-.c  t.-es  (amount  it  err,  Pan  V. 
Section  C,  line  10]  -    S 

-■   r    :  r '•:•■':>;■:""".«. 'ri ''^'  -_•-  -  r.rat  v<  Ccst 

<•'-   c. -.ar.ee  ca!c_,:et<cr      ns  1  minus  li-e  2!  _" 

■'~-r.  be  :ne  same  a:  :c"  \  ,  Section  C.  line  91  S   '     -    •   "    '"  _    - 

A  A— cunt  g*  NCSL  Jurcs  advanced  tc  students 

iamount  from  Part  HI,  Sert.on  E.  Iir,e3)  +     S  

5.  SEOG  funds  disbu'Scd  t:  stucents  (amount  from  Pen  I  /,  . :  Z 

Section  C,  line  5.  columns  e  *  b]  '    +    S    '— — '-" -  ■ 

6.  TCTAL  Amount  Spent  (line:  3  -  4  +  5! 

SI  ;" F  ?      Calculate  the  Administrative  Cost  Allowance: 
ii  i.impUti'  only  t  >N  '•  3uhi>»<  I'niil 

hiniiuiir.ru  whose  total  amount  spent  w»i  S2,750,0l>0  OR  LESS 

V,  E-  •.•-■  total  arm  jr.t  spent  idne  61  S ;    L      - 

S.  V..t  r  .iy  X       ■-'      -_0? 

/•i  •',..!  i{-,ieti\t-cost Aiio'.vsnce  -..^.-..■-_  ";'£■  '  "' 

'GOTO  STEP  2) 

Institutions  whose  total  .mount  :pent  was  MORE  THAN  S2r750,000  but  LESS  THAN'  S5, 500,000 
10.  Enter  tctal  amount  soeht  (line  6!  S 

■|1.Sut:reci 

12.  E   penc'tures  over  £2,750,000  (line  10  minus  line  1 1) 

13.  ,V    tic  , 

14.  ,'  cministrative  Cost  Allowance  on  expenditures 
o*er  £2.750.000  (line  i2,x  iine  13!  S 

'.3.  Ace  Administrative  Cost  Allowance  or  expenditures 

ot  £2.750,000  +    S 137,500 

16.  TOTAL  Administr.tive  Cc.y,  Allowance  (line  14  4  line  15)  £_   ______ 

tGO  TO  STEP  3! 

Institutions  whose  total  smount  spent  wf.s  $5,500,000  OR  MORE 

17.  Enter  totai  amount  spent  (line  6) 

18.  Subtract 

19.  Expenditures  over  S5.50C.000  (line  17  minus  line  18) 
M.Mu'tip.y  N/A 

21.  Administrative  Cost  Allowance  on  expenditures 
over  £5.500,000  (line  19  x  line  20) 

22.  >'-::  Administrative  Cost  Allowance  on  exoenoitures 
_•'  £5,500,000 

23.  TCTAL  Administrative  Cost  Allowance  (line  21  ■*-  line  22) 


£  2  / 

750 

000 

c 

.04 

c 

0 

_ 

_, 

5  00,000 

c 

r'~+ 

c 

n 

$ 

2 47.  =00 

c 

0 

GO  TO  STEP 


STEP  3      Decide  how  much  Administrative  Cost  Allowance  the  Institution  claimed:  _,  ,_   ,  / 

- -    c     - 
24. Hew  much  Administrative  Ccst  did  the  Institution  claim"  £  -  *  — '  -•'' 

(Tnc  amount  may  be  the  same  or  less  than  the  amount  calculated 
ir  Step  2) 
25.  how  much  Administrative  Cosi  die  tne  Institution 
c  a  -  in  e^:r.  program? 

a    NDSL  (must  usually  be  the  same  as  Part  III,  Section  P,         £ 

line  4,  see  instructions  for  cart  Hi,  Section  E)  '     /^  j 

d    SEOG  IV  (must  be  the  same  a:  Part  IV,  Section  C,  S___________ 

line  6,  column  a)  /") 

c.    SEOG  CV  (must  be  the  same  _s  cert  IV.  Se:t'or  C.  S___r_ 

■■■"'•_•  6,  column  b>                                                                                   •—     /   '/ ' ^ 
z    C'-'S  (must  be  the  same  as  Part  V.  Section  D,  *ne  14)  £_______ dl___. 

_ke-i.4/E3  42 


Application  and  Fiscal  Operations  Report  (FISAP 


:    ifc-C  OS 

:  '  • 


Part  I.  Identifying  Information  and  Certifications 


Suction  A.  Identifying  Information 

1.  Name  and  Address  of  Ins'itution 

Butte  Vo  Tech  Center 
404  S.  Wyoming 


butte,  i-;i 


59701 


2.  Serial  No. 

3.  Entity  No. 


2410 

"77.- 
o'i-61 


Branch  C  unpuses 

if  ;Cifc"€  i«  r '.  •.  enough  space  nc-re  to  !:£i  el!  o<  your  branch  csmp  ne«, 
.  ■•.hc.t,  i.  lis*,  on  a  sc-rj&r.cTe  sheet  o'  paper. 

I  t.o.'e  c-,;.-:  he*:  a  separate  lisi  t'  branch  campuses. 

□    Y« 


c 


4.   Type  of  Institution  ("X"  one) 
D  -1.1     Public 
D  £.2     Private/Non-Frofit 
D  4.3    Proprietary 
!l]  4.4     Postsecc  ndary  Vocational 

Section  B.  Certifications 

We  cer;i'y  that  the  information  contained  in  this  form  is  true 
and  accurate  to  the  best  of  our  knowledge.  We  understand  that 
the  information  is  subject  to  audit  by  representatives  of  the 
Secretary  of  Education. 

6.   President  of  Institution 


Sionature       ^/    ,H*     C? * ' s ^&t 


>  r,-,-.-,c     Harrison  J.    Freebourn 


7.   Financial  Aid  Adrrvnistrat 


iicnature_i 


Tvoec 


8.   Chief  Fiscal  Officer 


0     I 


5.   Length/Type  of  Program   ("X' 

D  i  ■   !  ■     •  •  ■  • 

D  5.2    1  V(  .-r  '--■'  '*  '-•  -''en  2  years 

£3  5.3    2  years  tut  less  than  3  years       □ 

D  5. 4    3  years  bu:  less  than  ■-  yea 


fc     z  \  ear:  c  m:  -e 
CD  5.7    Pcstbcccaia-jreati    : 


WARNING:     Any  person  who  knowinply  ; 
false  or  misleading  information  on  this  form  vvili  be 
subject  to  a  fine  of  up  to  SI  COCO  cr  to  imprisonment 
of  up  to  5  years  or  tc  Doth  under  previsions  of  the 
United  S;ates  Criminal  Code. 


10/14/82 


(6Q6)  782-4255 


■ea  ccoe     r„~,cr-  ■  ex'.frnsif 


10/U/3? 


Telephone  nc  U0f^    7? 2-;-. 


L-'ete  SiC-.ec 


e  •? : 


10/14/82 


(406)    782-531= 


43 


n'iio     7  '&.'«: 


Application  and  Fiscal  Operations  Report  (FISAP) 


'•  ■  ■  "'      ,  ...     . 

Inrti:    ,ion  '  '      '?      '     ''    '     '  '     ' 


S<  ribl 


Ik  1 0 


Numbc  r 


£1 


D  r,  r 


l  II.  Application  10  Participate 


Section  A.  Request  for  Funds  for  the 
1363-24  Award  Year 

'     '  '•  SL  \.i.'\  ■  I  o'  [  >  pendituies  $.. 

!.    (vDCI    Federal  C   pital  Contribution  S. 

■     SSOG  Initial  Year  (IY)  S    .    19A°1 

-<~'G  Continuing  Year  (CV)  £_ >0>000 

5.   CWS  Federal  Funds  c 50  .000 


Section  B.CWS  Waiver  Request 

(Applies  only  ;c  ir'^ir:  schools    see  instruct  ionsj 
6.   Do  you  wish  to  apply  as  a  developing  institution? 

X1  No 


7.  Do  you  wish  to  apply  as  en  institution  which  has  50%  or 
more  of  its  students  from  families  with  an  inccrne  of  less 
thsn  S7.500? 

D  Yes 

£  No 


St  CtiOH  C.  Request  for  Special  CWS  FundS  for  Students  from  Trust  Territory/American  Ss 


moa 


V-  tC  EC 


..er  o'<  s:uoem< 


.'cc-nts  "roTi  ce'iem  areas;  see  instruct  :cns) 


":   '-  "  ; 


Es:  :~e:ecf  Everepe 
•-    •nir-cs  Di '  student 
I  'i-rt-l  &  institL- 

T  '  c  '   S '  i  ?  '  t  i  ) 


tsti  —  siec!  Tc.cl 
«.  c ;  r. ;  r.cs 


cecer£!  shgrg 

i's'o;  ;c  exceed  SO:; 
c:  eclumn  ci 


~.Z  Ti,r  IS'Tcl  !  ,'C- 

ccs'.  allowance 


Total  Request 


b.  s_ y_  _. 


d.  S 


e.    i. 


f.    S 


Section  D.  Maintenance  of  Effort 

listitutions  that  participated  in  SEOG  and/or  CWS  in 
kward  Year  1981-1252,  complete  line  9. 


5         O 


.000 


utions  that  received  SFOG  and/or  CWS  funds  for  the 
..me  in  Award  Year  1932-        23,  complete  lines  10-14. 


n/a 


s n/a 


;:.  :yz:  =■■. 


:  ■,  cc\~    ti    -  nr 


c       n/a. 
s      n/a 


s p/fl 
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cv. 


hteneof  n,,xj._    ii-,    T„rt-    rrr.rv. 


Number.. 


/  L.    |      : 


Section  E.  Assessments  and  Expenditures. 

"5.      Tot*  I  '  ihinn  and  fees  for  the  Aw:  rd  Year  July  1,  1981  —  June  20,  1932 

',6.       ic,,!  i  landed  lo  fund  Ml  rei  i|  ii  r.ts  for  the  1S31--82  Pell  Grant  Award  Y     i 

17.  Total  expended  for  State  crams  and  scholarships  made  lo  undergraduates 
for  the  Award  Year  July  1~  1981  to  June  30,  1982 

18.  Total  expended  for  institutionally  administered  grants  and  scholarships  made 
to  undergraduates  for  the  Award  Year  JULY  1,  1977  to  JUNE  30,  1978  ' 


I    ii  ' 

:.      !    ■ 


■■  c 


.  4  o  L 


1 .240. 


Section  F.  Information  on  Eligible  Aid  Applicants  for  Award  Year  1981—82 


To*al  r?.xs 

ble  &  Ncn- 

DEPENDENT 

1  Oil 

1     IcXc 

ble  6  Ncn- 

IN  LI  Er  l  \0  Ei\ 

taxsb'e  Income 

Undergraduate           Graduate/Pro'essior.a 

taxable  lr.ee 

19. 

J                    Q  _. 

S  2 .989 

..J_3__                        

S           0- 

c       egg 

! 

20. 

i  0 

5,9P8 

0 

1.000  - 

.            .                                                  _                            . 

;>i 

e  t  : 

S  999 

10 

-: 

000  - 

•    r. ;. : 

0 

2? 

O    r .  ■ 

1  i  09Q 

11 

- 

000  - 

-  ccc 

6 

27 

12 .000  - 
15  00-Z  - 

IE  CC0- 

1  -  999 

1 7 ,999 
r-Q  990 

12 

4 

c 

e 

000- 
000- 
000  - 

-  99? 
'.  999 

--  ccc 

7 

2' 

8                                     K(              / 

_.   '      „       M     / 

?E 

b                                      1^         /      . 

6              h  / 

26. 

;»2  ccc 

?                                                 /         ~"^ 

7 

000  - 

. 

_„3         .  . 

27. 

>  ^  c  c  o 

4                     / 

E 

-  ccc 

s 

2E . 

T3  000 

5 

c 

c  ccc 

• 

^c 

32  999 

2 

iC 

000  - 

10.999 

30. 

-----  cor,  _ 

"  000 

2 

1 1 

000- 

11  ccc 

2 

■ 

3€  c<  c  - 

-.;  CCC 

1 

nr\<~\  _ 

1  9  ceo 

1 

.'-2. 

■41  999 

12 

000- 

1  3  999 

1 

'.  3 

45  COO  - 

^-.999 
OVER 

U 

000  - 
000- 

'  £.999 

2 

34. 

t 

35. 

Total 

bo 

Tc 

tal 

Section  G.  Information  on  Enrollment 

(Institutions  with  TRADITIONAL  CALENDAR) 

Institutions  that  had  Fall  19c1  enrollment,  fill  in  line  36. 

ia)  it' 


i 


36.       Total  number  of 

students,  Fall,  1931 


Gradv:ate./c'C"'e:Jf;er.c 

0 


Institutions  that  did  not  have  Fall  1931  enrollment, 
fill  in  lines  37  and  38. 

lb' 

37.      Estim:  led  nuirher      -  -..       :V  t:  . !    :';- 

of  stvjJfnts,  F;ill,  1982 


>S.       Projected  number  of 11 

5Xi  jc.-us,  Fall,  1983 

,.:'  rste:  7/9 'S2 


.i__jL 


(s) 


. 

— 

I\)   / 

/     A 

/         .- 

/ 

(Institutions  with  NON-TRADITIONAL  CALENDAR) 

:'. 

39.  .-u  ■  •      ~£: 

40.  .-_:..<:  • 

41. 

42.  ::•, 

4  3.  -.c.-er-.be'  l 

44.  :---£■  • 

45.  .c-.c-.  1.19=2 

46.  =etrua-»  ' 

47.  Wc-  • 
48. 

49.  '.-;.,    • 

50.  ._-.«  '     :-:: 

51.  Total 




— 

1  1     / 

:\  ,r— 

/ 

/    / 

/        -- 

-     - 
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plication  21  i  Fiscal  Operations  Report  (FISAP] 


t     •:  '  .    i£-::-C07;! 


-v..  ;u  r 


uil   !!l 


Tech   Center 


It         2410 


Entity 


I1-600C956A-2 


National  Direct  Student  Loan  Program 


SECTION  A  -  riSC-.'    RPI  CRT  iCU.'.'.L'LA  \       :      AS  OF  JUNE  20.    19S2 


:-s 


ins-  r:v~  ion 


jnds  ac  vancec  ~z  s~  vz  e,_s 


:       -AOLTT-C   LOAN  -RIN'CI-Al  ASSIGNED  TC    AND  ACCEPTED 
:  -■  "    UN   T."    STATED 


:  C"  ■:   RATE 


■     •      '■  (VICE      1  :':  '■  --TI. 

*■       i"  •■  ;•  --  \  ,  v        ; .  ■ :  r      I    .    ; 

•■  •  ■   '   .  i  ■    ■-  i    i  .-  N .  .  '  i  :  :    ■   r.  i 
.•:,:■.."     .  <.r.r.-.-ii 

P  V  I C  E  ■  2  C'.<  »  ATE 


/ 


N 


■  C  '■ ,    •-  /-  "    E 


S*^»'T'.1.'.'^ll..^- 


loan-p   '■■i-alC-'/'ll::'   on  lc  ans '.*ao-  julv  >,  jf?2        i'; 
i. O a n  ~  =.  i n r  i ;• ».  l  c  a N c •." l Lil :    -  '   r-  •'•    ■-  /" 


T/7 


■  DIEAE-.  ILIT  V 


."-•-•.;•■  :r..  i  ■■-!.-::  j  ,"T  i.-.em  s  .  c-tkes 

^AL    CA"';TAL     CO  NT  F<  I  RUT  ION'S 
INSTITUTIONAL  CAt:T,--L  CONTRIBUTION 


"1 


;  "A  v  '.•..*.■  s   i    ■    i      ">,;:    CA^'TAL   TC    INST  ITU" 


VT!'  CEJ7I!       i    •-'.■    ON   ,.GA! 


r   -.  HE  R    INCC  !>'E 

:.  r  ,,,-    .  ,   ,,.-  .■  r  •  •      ^TJ    -  .;     7  i_ir    1       ";-.   (V     /.  I.'    '  1 
k    L.L.  AN'     1.'  -  '    :     JULV     :,.":.    AN' :  '    A,  I    "1  i    '~ 


f    r  ''    ;_i1  IG  AT  IC'N 
AC'.'    1.  !  .  "  I"  ATI  i;-   [>         •    . 


iE-    COLLECTION  COSTS 


COSTS  OF   LITIGATION,  ADMIN  1ST  NATIVE   EX-ENS  K  S .  AND 
CT^rc    COLLECTION  COSTS  icc-ntroli 


rVi'i'i  ■■.'.'.  j 


OF    LC  AN  PRINCIPAL  AND  IN'T'E  RES"    CAN'CELLEt 
TEACHING   SEP  .'ICE  f  N   LOANS   r.'AEE   PRIOR   TO  .'L'LV 


COST  O"   LOAN   PRiNC'PA^   AN'D   INTEREST    C-'-NCEl_EC    ::  D  - 
r/,LlT»-  Rv  SE  Rv    CE  C  N  LOANS   '.'  ADE    PR  I  OR  TO  J'JLV   ;  .  -.972 


ccr  lr   LOAN  PKll\,ClDAL  AND  INTEREST   CANCELLED 
TEAC-    ••'"-    SERVICE  ON  LOANS    l.-,ADEJULv    \  ,   '.  .'  I,   -'-■ 


' r 1 1   r-    r r 


;.OS'f   CR    LO~N   PRINC:=A.L  A  NO   INTEREST   C- 

i.'.IlmASV   SERVICE   ON    LOAN'S   I.'.  AC  E  JO  L  N'  1 .  1  i  "  2.  A  n  E    A  -  T  E  A 


CC  ST  Cc    LC  AN   =:.IM 
EE       •  OS E  O*    DEATH 


COS"    Or    LOAN    PRINCE    -. 

EE  :  A  _SE   C  -    Z  'SAE.u.T  v 


INTEREST   CA' 


lst  cance  _le: 


COST  O -    LOAN  5RIUC    :-  -  -  - 


V'TAL  DEiiiTS  AWL  !  \ 
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Part  I.  Identifying  Information  and  Certifications 

Section  A.  Identifying  information 

1.   k'fliTu  and  Address  of  Institution 

EuUe  Vc   T<  ch   Cent)  r 


I /l     <s 


ycini  ng 


Butte,   ImT     59  701 


?410 


2. 

Serial  I 

'<  i. 

■ 

- 

Entity 

No 

:1- 

Branch  Campuses 

•  :'~ti'~  ■'.  not  enough  space  here  ic  list  all  of  your  branch  campuses, 
aVifecri  c  lis:  on  a  separate  sheet  c'  paper. 

I  ha>'£  attachc-i  a  separate  hst  ot  brer.ch  campuses. 

D   Yes 

K    No 


A.   Type  of  Institution  ("X"  one) 
D  4.1      Public 
D  4.2     Private/Non-Profit 
D  4.3    Fioprietary 
0  4.4     Pcctseconriary  Vocational 

Section  B.  Certifications 

We  certify  thai  the  information  contained  in  this  form  is  true 
.-  ;-id  dccur£;t  to  the  test  of  our  knowledge.  We  understand  that 
the  irf&rrrJon  is  subject  to  audit  by  representatives  of  the 
i    ->ry  of  Education. 

6,   President  of  Institution 


gneture       //•     ^— )  - <Zs  /<a^Ajh2. 


y-cruj. 


T  y  pea  na  m  e     Harris  on  J.    Fre  fihourn 

7.    rinencial  Aid  Administrator  A, 


f  ' 


i  snature . 


5.    Length/Type  of  Program    i">. 
LJ  5.1     Le-s  ;hs.n  1  vear 
□  5.2    l  \  ear  but  less  ;nen  2  years 
G  £.3    2  sears  but  iess  than  3  years       LJ  £.6     ?  .     -rs  ;re 

D  5.4    3  years  but  iess  :nar<  4  yea's       LJ  L  7     Pos'.baccal 


4  vt- ■ ' 

■ 


WARNING: 

Any  person  who  * 

:now 

ingly  pr 

false  or  misleading 

information  on 

this 

form  w 

II  be 

subject  to  a  fine 

of 

up  to  SI  0,000 

or  tc 

C     ' 

of  up  to  5  years 

or 

to  Doth  undfci 

^rovi 

ions  of 

the 

United  States  C 

iminel  Code. 

Date  sinned 


10/14/82 


1 1 


ec-       , ±M&Ll&d£5£ 


■  ■■"'■; 


De;e  sier.ed IQZM/.S2_ 


i  ypec  rieme. 


8.   Chief  Fiscal  Officer 


■  Cr.a'u'  e 


i  eiec  none  r.o. . 


UOfi]    ?fi?-< 


- 


c'r;  ..  .-c 


",  r> 


/14/&2 


(406) 


:2-£: 


£D  F. 


-onroval  oaie:  7, 9/ST 
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i  pplication  and  Fiscal  Operations  Report  (F1SAP' 


In;   '■    lien 


L  II.  ;\i 


.f.-ch  Ceni  er 


ilication  to  Participate 


Serial 


/.-■r             Entity             Pl-COli 
Number  _Jl_: 


Section  A.  Renuest  for  Funds  tor  the 
1383*84  Award  Year 

'i     NDSL  Level  of  Expenditures  S  .   - 

i     '  'I.  Federal  Capital  Contribution 
E.   SEOG  Initial  Year  (IY) 
I    '  F.OG  Continuing  Year  (CY) 
b.   CWS  Federal  Funds 


?; 


10.000 


c   10,000 


50 , ; 


Section  B.  CWS  Waiver  Request 

(A.cpiic-«  only  to  ce-'tcin  scnoc ::    :  -e  i  r.st  ructions' 

6.  Do  you  wish  to  apply  as  a  developing  institution? 
iD  Yes 

'£  •-' 

7.  Do  you  wish  to  apply  a  =  sn  institution  which  h."s  50v.  or 
more  of  its  students  from  families  with  an  income  of  l<  ss 
than  S7.500? 

D  Yes 

ED  :v= 


bC  CtiOll  C.  Request  for  Special  CWS  FundS  for  Students  from  Trust  Territory/American  Samoa 

■_:       ' .     .  '    :  .  " "  ■  •     :■    v.  ' "  ■      '•:,"',■••■!    see  instruct  ens; 

•■  '     ■     •'■■-^    ■  \  ctlsr.sted  ?.v<  r,-.-:;e  EstrViStea  Tcts1  Federal  s^e'e  ^S'THriiff.ive 

tir''1:"?'  per  '.'v.-. :r,t  esmincs  (!>c:  ::  f>crv:  £C,:-  cost  aiicwai'ce 


Total  Reauest 

Ic  -  ( 


' '  :-:erc!  &  ir.stttu-  's  >.  ;. ) 

icr.a!  s! 


c:  :&iui",n  c) 


b.  S._. 


c.    S. 


d.   S. 


f.    S_ 


lection  D.  Maintenance  of  Effort 

Restitutions  that  participated  in  SEOG  and/or  CWS  in 
Iward  Year  1 981—1 932,  complete  line  9. 


.r.r 


c  O  . ; 


000 


Institutions  tl  at  n  i  ei  'ed  SEOG  and/or  CVS  funds  for  the 
••  lirne  in  Award  r'l.ir  1982  -1983,  complete  lines  10-14. 


11.         ,   '  .  T--C     'ur,£    •"    '.£•£'    Exo>  n  jiu  •■.! 
'  -•  •      i„:.(      !     '  '-c_    .  ,.  .        •.    ,. 


n/_a_ 


S.-.J3LS 

s. ni_e 

s nx.2 
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.  c  .  '  •         /     '.'     C. 


Application  snd  Fiscs!  Operations  Report    Part  n 


' 


l^me  of 

Institution   ... 


Butte  Vc  Tech  Center 


Serial 
Number. 


/  L  I  n 


entity 


Section  E.  Assessments  and  Expenditures 

15.      Total  tuition  and  fees  for  the  Award  Year  July  1,  1981 -June  30,  1  932      ' K 
"6.      Total  expended  to  fund  Pell  recipient?  for  the  1  981  -82  Pell  Grant  Award  Year 


•■•.,.- 

S    ]      • 


17.      Total  expended  for  State  grants  and  scholarships  marie  to  undergraduates 
for  the  Award  Year  July  {,  1SS1  to  June  30,  1932 

IS.      Total  expended  for  institutionally  administered  grants  and  scholarships  made 
to  undergraduates  for  the  Award  Year  JULY  1,  1977  to  JUNE  30,  1978 


.    w  w   J    .    \j  U 


1.2' 


Se 


ction  F.  Information  on  Eligible  Aid  Applicants  for  Award  Year  1981-82 


T&'.al  7.  ,.,-Me  i.  Non- 
13  income 


19. 

S           j  — 

£   2.999 

20. 

3  COO  - 

5.909 

21. 

30  j  — 

c  coo 

22. 

9.000  — 

•|  ■;    GOO 

23. 

12.GC0  - 

1  -  999 

24. 

15.000- 

1  7  coo 

25. 

18,000- 

2  0.999 

26 . 

21,000- 

23  99= 

27. 

24,000  - 

20,999 

28. 

27,000  - 

.  =  ,999 

29. 

50,000  - 

22  999 

30. 

33.000  - 

35,009 

31. 

3c, 000  - 

3c  999 

3  2 

39,000  - 

.;  1  cog 

33 

42.0 

. .  -.    itg 

34. 

4E  D00  ■- 

Ca'ER 

0  EPENDENT 
UndercrtOijcie  Graduaie/i 


13 

8 

10 

11 

12 

8 

D 

*} 

A 

2 

"2  " 

1 

Tc  isl  Tc>  to  e  '(,  ' . 

•  i  .  le  lr  :c-  e 


35.     Total 




s          0- 
1,00c  - 
2.00:  - 

3.000  - 
4.000- 
5,000- 
6,000- 

7. OCC  - 

6.00C  - 

9.00C  - 

10.000- 

'1  1 ,000  - 

12,000- 

1  :■  000 
■••■•, occ  - 

11,000  •- 
Total 

S         9r9 

1   COO 

t  ccc 

/ 

O  coo 

,  1    / 

c;  c  0  o 

H  /. 

/   A 

/ 

E  999 

g  coo 

10  :;-r 

"1 1  ccg 

1?  999 

-  -    

-  . 
OVt  R 

sra^ua; 

-  y 

_  5 

"6 

_ 


AJV 


/\ 
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Section  G.  Information  on  Enrollment 

(Institutions  with  TRADITIONAL  CALENDAR) 


Institutions  that  had  Fall  1981  enrollment,  fill  in  line  36. 


35.       Total  number  of 

students,  Fall,  1981 


(a)  ib) 

Undergraduate  Gfac'uate.'Professior.i 

345 


0 


Institutions  that  did  not  have  Fall  1981  enrollment, 
fill  in  lines  37  and  38. 

:a) 
Urderorsd jc\e  Gtecuaife  rre'essiona: 


n/a 


37.       Estimated  number      — 
of  students,  Fall,  1982 

33.       Projected  number  of n/g 

students.  Fall,  1983 

C   -       -  5-*e.  ■■■■r-c.i    >-e    7,'9/82 


n/a 


hIa. 
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Institutions  with  NON-TRADITIONAL  CALENDAR) 


39 

Jwiy  * .  1 961 

40 

-.z^r.   i 

41 

S-iC  t  r  rTi!   ■ 

42 

Oitct-e-  - 

43 

'  -I.:  ■■  ':  i     ' 

44 

"  (■  .••:.:  </■  1 

45 

.•»■  Lift-)  ' ,  i&e: 

46 

rtc 

47 

'■'c  f  C  *" 

43 

-r- 

49 

'.'£. 

50 

.  ^ '  e  '    1 9  £  2 

51 

Total 

(a) 
Ccrtinuir.c  S: jceo:s 


■•-■    !:;-:: 


J    / 

/    ■ 

/ 

"  / 

fippnpatioii  and  Mscal  uperations  Keport  insakj 


c/E  r,  ;.073 


•      .'o  Tech  Cente 


Serial  r     n 

Number       24  M 


Entity 


Sl-6000956/1 


1  III.  National  Direct  Student  Loan  Program 


SECTION!  A  -  r_SCAL  RuPQRT  (CU!/.-JLATl\'=i   AS  OF  J  UN's  30.    19S2 


•  ■  .  :.      ••'•■'.:-,-  u  ~  i  o  n 


■  -  .  .  CC  LLECTi 


: FAULTED  LC  AN  PRINCIPAL  ASSIGNEC   ~  C    ANC   ACCEPT  Et 
Ti-£    UM-   ".0   STATES 


'WCHING    f^ViCE   -  30'.-   RAT! 


r EACH  INC    Silfi  VICE 


/ 


A^YSiRVIC: 


■5' ,    c  ATF 


•.   SRiNCIFAL  CANCELl.Ei:   DN  lCANJ   MADE   PRIOR  TC 
!      JULY  1,  1672    fear,*. -oil 


\  / 


TEACH'."-.;     SERVICE  ■:£',<   RATE 


iiCr'INS   !        -         I 


// 


\ 

TV 


Ss   fail 


mi    it;  :  •  service  -  :r-i/2',c  rate 


i      LOAN  r-FclNCI''Al_  CANCELLtl     ONLCANSI-' 

i.  '-'1"'  --:  " '.' ;;   ..-  ir.:pfsji 

I      LOAN  PR  INC  IS- A  L    CANCEL  LET    ■   -  •   A1  H 


.'l1:.'-'   }.  1672  l' 


.CAN   PRINCIPAL   CANCELLED  •  DISABILITY 


!_{   AN   PR  I  NCI.'-,-   L   CANCEL  I    EC      F  '  NKRUFTCY 


AN  PRINCIPAL  ADJUSTMENTS   ■  OTHER 


T 


FEDERAL  CAPITAL   CONTRIBUTIONS 


;-;;  A  -  v  ;  '.-  s  Gr  F  UND  CAPITAL  TO  F  EDER  -  L  .'■  :  '.  ERN 


INFTITU"  IONAL  CAPITAL  C  ONT  R  I  BUT  ION 


-       i.NTS  Ol     FUND  CA!     IAL    TO    IKS"  IT  UT  ION 

if,  ;  ■    r  I   '.   ,    It.i  .  if.'.i    ON  L.I    •   '    : 

.'  ;>!i  i    incom; 

I       r.-i-.-i   S.FMlNIS    "-     THE  FUNDOH    ftMOUI.li    CANCF.LL' 

OK   LOANS   MADE  JULY  1,  J672,  AND  AFTER 


COSTS  OF    LIT  IUATION 


.._ii__ _. 


; 

i      ■;"  T  :■  :   1  1  j£   I   VF  E N'SES.                             |  S 

r.-.v 

:■■■: 

••i-ivivi'i'ft: 

'.-.S 

OTHER   COLLECTION  COSTS                              |s 

[:■;■:■ 

fj  t 

COSTS  OF    LITIGATION,  ADMINISTRATIVE   EXPENSES, 
(~T-EF    COLLECTION  CCSTS  icontroh 

AND 

l 

r.v. 

'.'.'     S 

fcXv 

CjSTOc   LOAN  PRINCIPAL  AND   INTEREST   CANCEL 
TEACHING   SERVICE   ON  LOANS   MADE  PRIOR  TC   JU 


COST  OF   LOAN   PR  I  NCI  PAL  AND   INT  ERE  ST   CANCELLED  FOR 
MILITARY   SERVICE  ON  LOANS   MADE   PRIOR  TC   .'  U  L  v  :  .   1  9-  "  2 


COST   C"   LOAN  PPirsCiPRL  AND   INTEREST   CANCELLED  FOR 
TEACHING   SERVICE  ON  LOANS   MADE  JULY   1,   ".?■?£,  ANC    «-:" 


COST  OF   LOAN  PRINCIPAL  AND   INTEREST   CANCELLED   FCF 
VILITAF  v   SERVICE  CN   LOAN'S   MADE  JULY   1,  197  2,  AND   A  -  T  ?  R 


COST  OF    LOAN  PRINCIPAL  ANC    INTER  EST  CANCELLti 
BECAUSE  OF    DEATH 


CDSTO17   LOAN  PRINCIPAL  ANC   INTEREST  CANCELLED 
E-:  CAUSE  OF   DISABILITY 


COST  OF   LOA.N  PRINCIPAL  AND   INTER5ST  CAN  CELL 

EECAL'SE  OF   E  A".  r.P  u'PTC  Y 


r^tr;   c>tr    '-■EFAL"   TEC    LC  AN  =  P  'NCI  PAL   AND    I  N'T  £  REST 

assignee  tc  anc  -c:e-=:  sy  the  united  states 

"--r-E  R   C~  S~S  C:    ^CES  E  S    '  5 l>l  c\!  :■ 


>TAL  DEEITS  AND  CREDITS 
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• 


App'ic-stion  and  Fis:;;;!  Operations  Report  ,  Fir-,  in 


[v'&,,.,eo:  Butte  Vo  Tech 


Serial 


•. 


■ 


:?56A-2 


Section  3.    Fund  Activity  (Annual)  During  the  1931-82  Award  Year  (July  1,  1931  tl  0,  1932) 


r:r.a;  scjurtec  re:i'c 


r  =  -    - --'    r.-r.rrll- 


cntricuticr  eL.tr.or 


A—'Ount  cf  e'JThcrizec  -eiers'  Capita!  Contribution 'or  Award  Ye;;  \ 

!?3i-c2  not  requested  from  DF.AFS  or  EDP.VTS  by  June-  30,  '932 

Loans  advanced  ;c  students  frc  -.  the  loan  fund  riur  nc  the  1981-82 
Award  Year    (r.inus  1931-82  Award  Year  refunds) 


V  IlLJCtil  'II!  I 


eta  I  or  inci; 


:Sl  6riC  interest  rc-pEiC  b\  oorrovt 


ill  sources  Purine  trie  1981-82  Award  Ysai 


Calculating  the  Default  Rate   /  Defaulted  Princicsl  Amount  0 


Matured  Loans 


H 


Pun  III,  S.  (.ii. >ii  o,  I  ii. i-    7,7,  Column  i 


Pun  III,  Section  A,  Lino  A,  Column  <  inmui  tin:  sum  o<  Pb>\  III, 
Secilnr,  C,  I  ine  4,1,  Column  L  .Mid  Lin-,  4.2,  Column  b 
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::    r. 


I  I 


-lit 

<  w  v.  2 

- '■>  C.  -s 

c  3  D  n 

L-,  H  -i    = 

rn  O  > 


i  t_ 
C 

!  2 
m 

lo 


r   r. 
2   t 


-  2  - 

v  =   2 


7»    (A 


■ 


I    o 
o 
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/     ;-j|i<  i.\     n  ;::.()  Fiscal  0;>i:i  .ticns  Report     i 


^ 


.If  of 
iiv.it  ion 


,'o  Tech  CenJ 


E 
Numb'  : 


• 


• 


■  tion  D.  Collection  Activities  as  of  June  30, 1882 


' .   Do  vol'  use  a  billing  soent? 


V   | 


''0  you  use  a  collection  agent? 


>3me(s)  and  adriress(es)  of  /our  collection  agent! 


4.  Delinquent  accounts  currently  assigned  to  your 
collection  agent(s) 

5.  Amount  collected  by  your  collection  acent(s)  during  the 
"i9£1-82  Award  Year 

6.  Collection  agent(s)  k-e(s) 

linquent  accounts  currently  in  litigation 
3.   Borrowers  with  whom  you  have  lost  contact 
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Application  and  Fiscal  Operations  Report  (FiSAP 


■     !   f 
i       ;  i  1     ;  i .  i , 


•    Vo  "  i  ente 


Entity 


-   Number.,       !       '     ,._      Number     '•   81 -fT 

rt  IV.  Supplemental  Educational  Opportunity  Grants  Program  (SEOG) 


13*0-007. 


.  :  i 


on  A.  Funds  Authorized/Released  for  SEOG 


:-  q: 


1  -,    "I  rl 


Cir-f 


action  B.  Funds  Available  for  SFOG  Expenditures 


'':■■■  ,','S 


ciiunC.  fuwii:]  Spent  for  SEOG  Program 


.UvJU 


15X00 


Section  D.  Use  of  SEOG  Authorization 

•: '     -  SEOG  -'-.   ■:     ■ ,.  ;,-,  c  n  (Unc  3  -   l>r-x-  7  -   L:r,e  1 

-  '     ■'■■'•■■        ;         ■  •     .■     ■  (.  ■:  .    i        Line  c! 

Section  E.  Miscellaneous  information 

>  «"n  ''--  -.•••.    r£5',_.ir,;s  tc  L-         !-,ei    Ha!1*  T  ime 
-.::!■    c:  ::  Cv) 
-''-"■'  e  '.riin  '         of  /our  oric  ~s    p1u< 


I  5 . 00  ' 


000 


c 

i     -    .    ,    /  L 

c 

o    . 

c 

1,317 

1  ::55 

75: 


17 
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Application  and  Fiscal  Operations  Report  (F1SAP 


CVS 


Name  ot 
Institution 


:utte  Vo    Fech    Center 


Stricl  r  , 

Number  _i 


c  n '.  i :  y' 
Rb-.-r. 


Part  V.  College  Work-Study  Program  (CWS; 

Section  A.  Funds  Authorized/  Released  for  CWS 


:,""■ 


Section  B.  Funds  Available  for  CWS  Expenditures 

SECG    "ur,C£  7r£'!£fe-r£C!  a  r.c  :     C'.VS 


3 


;  -  S  "1  7 


•'■       i£c2-£i  Funds  Carried  Back  and  Spent  in  '.  9 &  1  •  8 2 
5.      V9SQ-2':  Funds  Carried  F  tin  1981-62 

:       ;  Funds  Carried  Fey  .va-d  io  be  Spent  in  ;S£ 
7.       i9Si-£:  Fundi  Carried  Beck  and  Spent  in  19S0-81 
£..     Icte!  Funds  Avaiiaoie  foi  1  9 8 1  - 1 2  '  Lints  i  -  2  -  3  -  4  -h  !   -  6  -  7] 

Section  C,  Total  Compensation  for  CWS 

Total  Earned  Compensation  fo:  °t^j\^  CVS  Jobs 
o'.a!  earned  Compensation  for  Community  Service  Learning  crc:-a- 


10. 
1;. 


rnsat'.cn  for   i  otai  CWS  rrocram  !  Line  9  - 


-.5'-  Share  of 


ice  Compensation  (See  Instructions) 


Seciion  D,  Funds  Spent  from  Federal  Share  of  CWS 

1  3. .     |-ede-ra:  Snare  of  CWS  Disbursements  to  Students  (Both  Reoular  and  Cc 
Service  Learninc  Proaram) 


|t-.      Ac*  n.'srative  Cost  Allowance  Cla:rned  for  Regular  CWS  Fr;.jra.- 

•  i  Cos:  A  iov.c.nce  C-.  meo  for  CSL.F  :;:,■-■.  Ko:  E>cee:  '  '.' 

,6.  --•:;--;■  Snare  of  Jot  Locaiicn  and  Development  Prop 'em  Expert t_'es 
exceec  S25,000or  :0C':  c"'  tne  sun-  of  lines  ^  ^  5  plus  your  o^Pna  t'z 
s Jtnori.tat'ons,  wn'cne.'fer   s  ess.) 

:--;   Funds  Spent  fc:  CVS  :S_~  c'  Lines  13  three!-  '.£ 


Section  E.  Use  of  CWS  Authorization 


:e:  CVS  -_•-  :-  :a:  ;  -  ( L  •  -:  s  I  -  6  -  7  - 
•  :~z  CWS  -,.:hcr.:etion  iLinet  - 


_  0 

_0 

■-'■. 


55.195 
0 


14.722 


40,472  from  CWS 
1 .817   from  J 


.".525 


*4. £16 


.  ?    c  c  •' 


••pp-evs    ca-.e 
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' 


is    ;!  Op  sraiions  Report 


,     /' '  r.  r->-  a  r 


..'L/o 


Serial             •  -  .- 
rvumper 


miry 


V    V' 


jiii. 


>,  jrf 


L's  Information 


n  rc 


formation  About  the  Job  Location  ana  Development  Program 


JL r 

0     i 


•  : 


'  .  Line 


'    res  'See  t nnruc.ic ''s! 
ujrc-j  (Line  21  -  Li-  ■ 

■    ■-£  iVer'  e'crrec; 


n/ 


0     n/a 


n  ;£ 


ctijii  I'.  Maintenance  of  Effort  for  the  Job  Location  and  Development  Program 


•t  ycur  in.M i ti.'" i oil  r 
27  en  I  v. 


"ji&ter1  a  Federal  JLD  Prooram  in  1281-82   fill  in 


■     -   '  n  ".ion  is  operating  z  Federal  JLD  Program  for  the  first  time  in  1982-S3, 
fill  in  lir  •'•:  2S  •  32  on  I  /. 


~i"ur-v:  for  J  LD  F     si ; 


i;i:-cs  for  J  LD  Proow 


J  •  .-■ 


-  Award  vea-  1979-80 

ir.  •'-..'.■<:-::  Year  *i  950-51 
■       --S2 


0     n/a 


0     n/i 


0 

n/a 

0 

__n/c 

0 

n/a 

0 

n/a 

56 


I  ) 

'     I 
'    I 


•  1   ■ 
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piiceuon  ?.nrj  l-:scol  L'\  jr^tions"  Report  Pen  v: 
— .:.       -      :    TiLCJ]      -•       -      


CV.2  •.      1S4C  0073 


nc  o: 

■ 


Serial 

Nui  iber,       ?-' 


Entitv 

'.CI      c 


"  L  i 


inn  B.  Calculating  the  Administrative  Cost  Allowance 


Si  EP  1      Calculate  ths  amount  spent  in  1981-82  on  which  the  Administrative  Cost  Allowance  is  based: 
SKticVc  c    55.195 

2>     -■  - r  '-  "';.■■:  .'■■-•.•■:-■.:  ■    res  si  noun:  trcm  ?s-.  \  r, 

"     -.1    r  C.  lie,.   TO)  _     c  _J- 

■-■-•;'  '  !      :!v€  Ccr: 

•■ !       '  ■  •  >         ■•  v.  '■•■  Hi  ,  c,  Hi n  y) 

'*•     '•'•■•- wT,'.  ,::'  ',  :     ■      i  cSiiM  (O  H"'  SlLdcr:' 

■••"-  i.nt  iici     : .  ■  ■    !  i,   Fit-:  "ion  B,  line  3) 

5.  SEC'G  time's  c'is:      fee  :c  stt  dents  (a mount  from  Fgr-  IV, 
Sec:  en  C.  line  5,  columns  a  H  o) 

6.  TOTAL  Amour.*  Spent  (lines  3  +  ^  +  5) 

STEP  .?      Calculate  the  Administrative  Cost  Allowance: 
(Complete  only  ONE  Subsection) 

Institutions  whose  total  amount  spent  v.r.s  S2, 750, 000  OR  LESS 


0 


0  70.795 


.our.:  spent  (line  dj 


8.  Mjl-iply 
o    rr.TLi 


-ZiL_^_ 


'••    r^n 


J-      C  1   -  "7 


u  i  al  Aomir:strs;ive  Cost  •'-  lows  nee 
GO  ~0  S"  EP  3] 


Institutions  whose  total  amount  rpnnt  was  MORE  THAN  52,750,000  but  LESS  THAN  SP, 500,000 
10.  -'  •-'  ',  :\r-'  a  ;iour :  ;;  en*  ihne  6)  S 

"2.  5>cc-nc  u.res  ovc  £2, 750,000  (!inc  ";0  minus  line  "i ",  i  S 

':■'•'  "••-:v  x  ■  :< ' 

*"*         "  lil  ill'    '.  ". '    Us:  AI't-v.srK.t  L  i  ■  •  v  'mi.:  •,  ■■ 

..er  £2.7:    ,00:;        .e  ": 2  >  line  13)  $ 

15.  .-2c  Administrative  Ccs:  Allowance  or,  expenditu'es 
of  £2,750,000 

16.  TOTAL  Administrative  Cos:  Allowance  time  1--  -  line  15) 
(GO  TO  STEP  3! 


restitutions  whose  total  amount  spent  war  S-5,500,000  OP.  MORE 

17.  Enter  total  b mourn  spent  (line  6)  $ 

18.  Subtract  -      S3,50!),00; 

IS.  Expenditures  ever  £5,500,000  (line  17  minus  line  IS)  £ 

.70.  Multiply  x        •  Cj 

21.  Administrative  Cost  Allowance  on  expenditures 
over  S5.500.00C  !:  ne  15  >  line  201 

22.  Aod  Administrative  Cos:  Alicwancc  on  excenc'itjies 
ct  £5,500,000 

23.  TOTAL  Administrative  Ccs:  Allowance  lime  21  -  line  22! 


£ 


(GOTC  STEP  3) 
STEP  3      Decide  how  much  Administrative  Cost  Allowance  the  Institution  claimed: 

24.H;  ;■.  rr-'jc!     '•  •         is*.:,     ..'..':  r  :'.  :i  >:  1 1  ■::.■.  ■  '■ 

(The  amount  ma  .  be  ■:••..••■   ,  ■    i   s  :har,  r.e  amount  csic.  latf-c 
m  Step  2) 

25.  -;.-.  much  Ac'm  r.istrative  Ccs:  e'e'  the  !ns::u:ic' 
:  c  m  in  each  program? 
a     l.'uSL  (must  usually  be  the  same  as  Fart  III,  5-:-::  or  5. 

"-  4,  column  b;    see  instructions 'for  Per:  III.  Section  Hi 
b.   SEOG  IY  [must  be  me  same  at  Pa-:  IV.  Sec:.:-  C. 
Ime  6.  columr  a) 

:     SEOG  Cv  [r.  .::  be  tr.e  same  ac  :sn  IV   Sec  c  C, 

line  6,  co!umn  bl 
d    C'.'S  (m-jj:  be  the  .ame  as  Pan  V,  Section  D,  I'me  1~]  S 2  ,  525 


t 

0 

c 

(J 

c 

755 

ApP  f  O  V2     C  c  .  i 
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AGENCY   REPLIES 


Btjttp 

~^*^  zL  404South  Wyoming  /  Butte,  Montana  59701  /  (406)  782-4256 


VOCATIONAL  TECHNICAL  CENTER 


March  9,  1984 


Mr.  Robert  R.  Ringwood 

Legislative  Auditor 

Office  of  the  Legislative  Auditor 

Room  135,  State  Capitol 

Helena,  Montana  59620 

Dear  Mr.  Ringwood; 

Subject:   State  Of  Montana,  Butte  Vocational  Technical  Center, 
Report  On  Examination  Of  Financial  Statements  For 
The  Two  Fiscal  Years  Ended  June  30,  1983 

Attached  to  this  communication  is  School  District  No.  l's 

response  to  the  Summary  Of  Audit  Recommendations  by  your  office. 

Sincerely, 


H.  J.  Freebourn,  Director 
Butte  Vo-Tech  Center 


HJF/kc 


59 


RESPONSE 
BUTTE  VOCATIONAL  TECHNICAL  CENTER 

AUDIT 

FOR  THE  TWO  FISCAL  YEARS  ENDED  JUNE  30,  1984 

Recommendation  #1 

We  recommend  the  Center  implement  the  property  accountability 
management  system  in  accordance  with  State  Policy. 

Response  #1 

Butte  Center  Administation  concurs  with  the  recommendation 

The  Center  has  developed  and  implemented  a  Property  Accountability 
System  on  the  Center's  system  5520.   This  system  will  be  trans- 
ferred to  System  38  at  the  new  facility  during  FY85.   The  attached 
form  was  approved  by  OPI  during  their  on-site  program  evaluation 
on  February  9-10,  1984.   The  information  to  determine  life-span 
and  the  depreciation  of  the  property  each  year  will  be  established 
through  "The  Directory  of  Deductions"   by  Mathew  Bender  and  Com- 
pany, Inc.   The  Inventory  system  has  been  assigned  to  the  Property 
Service  head  Engineer  of  the  new  facility  for  accountability  pur- 
poses.  The  Property  Service  head  Engineer,  who  was  approved  by 
the  Board  of  Trustees  at  a  Special  Meeting  on  February  27,  1984, 
as  part  of  his  assigned  duties  will  tag  all  Center  equipment ; 
record  equipment  on  the  inventory  for  "PAMS"  and  the  Center's 
System  38;  make  sure  that  equipment;  by  department,  is  not 
recorded  twice,  dispose  of  and  delete  items  in  accordance  with 
State  Law  and  local  policies  for  disposal  of  such  items;  record 
current  cost  from  purchase  orders;  eliminate  all  School  District 
property  on  list  as  we  move  to  the  new  Center  in  August,  1984. 

Recommendation  //2 

We  recommend  the  Center  strengthen  controls  over  inventory 
counts. 

Rsponse  //2 

Butte  Center  Administration  concurs  with  the  recommendation 

Items  //l  and  #2  of  Recommendation  #2  will  be  corrected  by  the 
leasing  of  the  Center's  store  in  the  new  facility,  which  was 
approved  by  the  Trustees  on  February  20,  1984  at  the  regular 
monthly  Board  meeting. 

Item  //3  was  corrected  and  the  adjustment  made  on  Document  A43, 
Form  271  on  September  29,  1983. 
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Recommendation  #3 

We  recommend  the  Center  develop  a  system  to  ensure  all  fiscal 
operations  and  Pell  reports  are  accurate. 

Response  #3 

Financial  Aid  Office  concurs  with  the  recommendation 

The  errors  on  the  Fiscal  Operations  Report  were  the  result  of 
computing  statistics  by  percentage  after  physically  going 
through  each  file.   These  errors  did  not  misstate  the  reports 
and  were  insignificant  in  effect. 

The  errors  on  the  Pell  Grant  Programs  were  mistakes  which  were 
taken  care  of  by  the  Federal  Government  on  their  next  author- 
ization letter  and  did  not  result  in  an  overaward  to  the  Pell 
Grant  Program  at  the  Butte  Vo-Tech  Center. 

Recommendation  #4 

We  recommend  the  Center: 

A.   Maintain  adequate  documentation  in  all  student  financial 
aid  files. 

b.   Return  $34.00  of  overawards  to  the  U.S.  Department  of  Educa- 
tion. 

Response  //4 

Financial  Aid  Office  concurs  with  the  recommendation 

A.   Maintain  adequate  documentation 

1.  The  Private  Scholarships  were  not  in  the  amount  which 
would  reflect  the  financial  aid  award;  however,  the 
financial  aid  office  is  not  receiving  a  listing  of 
these  scholarship  awards  so  this  will  not  be  a  problem. 

2.  The  student  who  was  overawarded  the  $34.00  on  the  Pell 
Grant  had  different  amounts  on  his  G.I.  Bill  and  was 
receiving  the  Pell  Grant  when  the  award  process  was 
changed.   We  will  reimburse  the  Pell  Grant  Program  for 
this  overaward. 

3.  The  people  who  did  not  have  award  letters  and  authoriza- 
tion letters  were  not  involved  in  campus  based  aid,  only 
the  Pell  Grant  Program.   We  now  make  these  letters  on 
all  financial  aid  people. 

4.  We  do  have  the  payroll,  etc.,  which  were  prepared  from 
these  source  document  time  cards.  They  somehow  became 
lost . 
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Recommendation  //5 

We  recommend  the  Center: 

A.  Maintain  minimum  cash  balances  in  accordance  with  Federal 
regulations. 

B.  Request  and  use  cash  subsidiary  detail  ledgers  on  the  State's 
Accounting  Records  for  the  DFAFS  entity. 

C.  Eliminate  duplicate  manual  accounting  records. 
Response  //5 

Financial  Aid  Office  concurs  with  the  recommendations 

Item  A  will  be  complied  with  by  FY85. 

Item  B  was  implemented  in  January,  1984. 

Item  C  will  be  concurred  with  except  the  Bookkeeper  needs 
some  daily  record  of  cash  balances  on  Pell  Grants  and  DFAS. 

Recommendation  //6 

We  recommend  the  Center  establish  a  system  to  document  that  a 
student  receiving  financial  aid  is  maintaining  satisfactory 
progress.  J 

Response  #6 

Financial  Aid  Office  concurs  with  the  recommendation 

We  will  comply.   These  students  would  have  had  to  immediately 
leave  school  if  the  financial  aid  had  been  discontinued 
This  aid  enabled  them  to  complete  the  school.   This  was  a 
judgement  decision  by  the  Financial  Aid  Officer. 

Recommendation  //7 

We  recommend  the  Center: 

A.  Ensure  students  are  paid  College  Work  Study  only  for  actual 
hours  worked. 

B.  Prevent  students  from  handling  time  cards  after  they  have 
been  verified  and  approved. 

Response  #7 

A.  We  have  a  stringent  policy  in  this  area  and  will  comply. 

B.  The   time  cards  will  be  picked  up  or  mailed  to  the  Financial 
Aid  Office  at  the  end  of  the  pay  period  to  prevent  this 
problem. 
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Recommendation  #8 

We  recommend  the  Center: 

A.  Regulate  Veterans  Cost  Of  Instruction  actual  expenditures 
for  each  grant  year  of  the  program. 

B.  Refund  the  amount  of  Veterans  Cost  Of  Instruction  grant 
funds  not  expended  in  accordance  with  Federal  Regulations 
for  each  grant  year  of  this  program. 

Response  #8 

Financial  Aid  Office  concurs  with  the  recommendation 

The  period  to  expend  the  Veterans  Cost  Of  Instruction  award. 

At  this  time  these  monies  were  spent  the  authority  to  expend 
them  past  June  30  was  obtained  from  the  Regional  Office  in 
Denver,  Colorado  from  whoever  was  the  VCIP  Officer. 

A.   Recalculated-corrected  figures  given  to  Auditors  on  3/6/84 
by  phone . 

B„   Refunds  to  be  made  before  the  end  of  FY84. 


Note:   The  award  amount  indicated  as  $1,374.00  in  para- 
graph //3,  under  Veteran's   Cost  Of  Instruction  program, 
page  12,  is  incorrect  and  should  be  recorded  as  $1,636.00, 
The  $737  figures  is  correct. 

Recommendation  //9 

We  recommend  the  Center  obtain  bids  and  school  district 
approval  as  required  by  State  Law. 

Response  #9 

Butte  Center  Adminstration  concurs  with  the  recommendation 

The  decision  by  the  Director  concerning  the  items  in-question 
was  made  on  the  basis  that  those  items  were  leased  over  a 
period  of  36  months  which  in  anyone  of  the  three  given  years 
would  not  exceed  $4,000.00.   If  the  items  were  for  immediate 
purchase  then  the  items  would  have  been  bid  in  accordance 
with  Section  20-9-204,  MCA.   It  was  at  best,  right  or 
wrong,  a  judgement  decision  of  the  Director. 

Recommendation  //10 

We  recommend  the  Center  account  for  its  financial  activity 
in  the  proper  fund. 


64 


Response  #10 

Butte  Center  Administration  concurs  with  the  recommendation 

The  OPI  is  in  the  process  of  assisting  and  training  appropriate 
Center  personnel  to  set-up  the  proper  account  fund. 

Recommendation  #11 

We  recommend  the  Center  account  for  the  CWS  expenditures  in 
the  programs  benefiting  from  the  service. 

Response  #11 

Butte  Center  Administration  concurs  with  the  recommendation 

Compliance  with  this  recommendation  will  be  completed  and 
implemented  before  the  end  of  FY84. 

Recommendation  #12 

We  recommend  the  Center  record  receivables  and  revenue  for 
deferred  tuition  and  book  charges. 

Response  #12 

Butte  Center  Administration  concurs  with  the  recommendation 

Recommendation  #12  was  addressed  on  September  28   1983  with  a 
communication  to  the  students  disallowing  any  further  charging 
of  tuition  and/or  book  fees  effective  October  1,  1983. 
(See  attached  letter). 

Recommendation  #13 

We  recommend  the  Center  comply  with  State  Law  and  the  Vo-Tech 
SBAS  policy  manual  by  recording  student  activity  accounts  on 
its  accounting  system. 

Response  #13 

Butte  Center  Administration  concurs  with  the  recommendation 

Student  activity  accounts  will  be  placed  on  SBAS  in  accordance 
with  the  policy  manual  for  FY85, 

Recommendation  #14 

We  recommend  the  Center  report  compensated  absence  liability 
in  its  financial  statements. 

Response  #14 

Butte  Center  Administration  concurs  with  the  recommendation 
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Butte 


404  South  Wyoming  /  Butte,  Montana  59701  /  (406)  782-4256 


VOCATIONAL  TECHNICAL  CENTER 


TO:  Students/Teachers  f3 

FROM:  Jim  Graham 

SUBJECT:  Student  Tuition 

DATE:  September  28,  1983 

Effective  October  1,  1983  there  will  be  no  deferring  of  studeni 
tuition  fees  or  text  books. 

Students  should  begin  to  save  for  next  quarter  at  this  time. 

Pre-registration  week  will  be  November  21  to  23.   New  students 
will  register  on  November  28. 

PLEASE  READ  IN  ALL  CLASSES  AND  POST. 
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Compliance  will  be  completed  in  June,  1984. 
Recommendation  #15 

We  recommend  the  Center  require  employees  to  attach  receipts 
for  travel  expense  reimbursements. 

Response  #15 

Butte  Center  Administation  concurs  with  the  recommendation 

The  Board  of  Trustees  of  School  District  No.  1  approved  on 
February  20,  1984  the  transferring  of  the  Center's  bookkeeper 
from  the  District  Business  Office  to  the  new  facility 
commencing  with  FY85 .   The  bookkeeper  on-board  the  new  Center 
will  provide  the  necessary  accountability  for  collection  of 
travel  receipts. 

Recommendation  #16 

We  recommend  the  Center  record  revenue  and  expenditures  in 
the  proper  fiscal  year. 

Response  #16 

Butte  Center  Administration  concurs  with  the  recommendation 

The  OPI  is  currently  working  with  the  Center  bookkeeper  to 
correct  this  deficiency.   Recommendation  will  be  complied 
with  before  the  end  of  FY84 . 

Recommendation  #17 

We  recommend  OPI  include  adequate  written  directives  for 
recording  summer  school  revenue  in  the  accounting  policy 
manual . 

Response  #17 

Butte  Center  Administration  concurs  with  the  recommendation 

Recommendation  #18 

We  recommend  the  Center  update  the  Montana  Operations  Manual 
and  use  the  manual  as  guidance  in  maintaining  their  accounting 
records . 

Response  #18 

Butte  Center  Administration  concurs  with  the  recommendation 

By  transferring  the  Center's  bookkeeper  from  the  District 
Business  Office  to  the  Center;  which  was  approved  on  February 
20,  1984  by  the  Board  of  Trustees,  all  correspondance,  such 
as  "M0M"'s,  will  be  sent  and  received  by  appropriate 
personnel  at  the  Center  in  order  to  keep  all  manuals,  etc. 
updated  and  current. 
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OFFICE  OF  PUBLIC  INSTRUCTION 

STATE  CAPITOL 

HELENA,  MONTANA  59620 

(406)  449-3095 


Ed  Argenbright 
Superintendent 


March   6,    1984 


Mr.  Robert  R.  Ringwood 

Legislative  Auditor 

Office  of  the  Legislative  Auditor 

State  Capitol 

Helena,  Montana   59620 

Dear  Mr.  Ringwood: 


MAR     R 1984 

MONTANA  LEGISLATIVE  AUDITOR 


This  correspondence  is  issued  in  response  to  the  audit  findings  for  the  Butte 
Vocational  Technical  Center,  fiscal  years  ended  June  30,  1983. 

Responses  of  the  Office  of  Public  Instruction,  Department  of  Vocational  Educa- 
tion Services,  follow  the  recommendations  of  the  auditors. 

Recommendation  1  —  We  recommend  the  Center  implement  the  Property  Accoun- 
tability Management  System  in  accordance  with  state  policy. 

Response:   Concur. 


Recommendation  2  - 


counts . 


We  recommend  the  Center  strengthen  controls  over  inventory 


Response:   Concur. 


Recommendation  3  —  We  recommend  the  Center  develop  a  system  to  ensure  all 
fiscal  operations  and  Pell  reports  are  accurate. 

Response:   Concur. 


Recommendation  4  —  We  recommend  the  Center: 

A.  Maintain  adequate  documentation  in  all  student  financial  aid  files 
Response:   Concur. 

B.  Return  $34.00  of  overawards  to  the  U.S.  Department  of  Education. 
Response:   Concur. 
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Recommendation  5  —  We  recommend  the  Center: 

A.  Maintain  minimum  cash  balances  in  accordance  with  federal  regulations. 
Response:   Concur. 

B.  Request  and  use  cash  subsidiary  detail  ledgers  on  the  state's  accounting 
records  for  the  DFAFS  entity. 

Response:   Concur. 

C.  Eliminate  duplicate  manual  accounting  records. 
Response:   Concur. 

Recommendation  6  —  We  recommend  the  Center  establish  a  system  to  document  that 
a  student  receiving  financial  aid  is  maintaining  satisfactory  progress. 

Response:   Concur. 

Recommendation  7  —  We  recommend  the  Center: 

A.  Ensure  students  are  paid  college  work  study  only  for  actual  hours  worked. 
Response:   Concur. 

B.  Prevent  students  from  handling  time  cards  after  they  have  been  verified  and 
approved . 

Response:   Concur. 

Recommendation  8  —  We  recommend  the  Center: 

A.  Recalculate  veterans  cost  of  instruction  actual  expenditures  for  each  grant 
year  of  the  program. 

Response:   Concur. 

B.  Refund  the  amount  of  veterans  cost  of  instruction  grant  funds  not  expended 
in  accordance  with  federal  regulations  for  each  grant  year  of  this  program. 

Response:   Concur. 


69 


R.  Ringwood 
March  6,  1984 
Page  3 


Recommendation  9  —  We  recommend  the  Center  obtain  bids  and  school  district 
approval  as  required  by  state  law. 

Response:   Concur. 

Recommendation  10  -  We  recommend  the  Center  account  for  its  financial  activity 
in  the  proper  fund. 

Response:   Concur. 

Recommendation  11  —  We  recommend  the  Center  account  for  its  CWS  expenditures  in 
the  programs  benefiting  from  the  service. 

Response:   Concur. 

Recommendation  12  --  We  recommend  the  Center  record  receivables  and  revenue  for 
deferred  tuition  and  book  charges. 

Response:   Partially  concur.   The  Administrative  Rules  of  Montana 
10.43.201(3)  does  not  allow  for  waivers  or  deferments  of  tuition  payment. 

Recommendation  13  —  We  recommend  the  Center  comply  with  state  law  and  the 
Vo  Tech  SBAS  policy  manual  by  recording  student  activity  accounts  on  its 
accounting  system. 

Response:   Concur. 

Recommendation  14  —  We  recommend  the  Center  report  compensated  absence  liabil- 
ity in  its  financial  statements. 

Response:   Concur. 

Recommendation  15  —  We  recommend  the  Center  require  employees  to  attach 
receipts  for  travel  expense  reimbursements. 

Response:   Concur. 

Recommendation  16  —  We  recommend  the  Center  record  revenue  and  expenditures  in 
the  proper  fiscal  year. 

Response:   Concur. 
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Recommendation  17  —  We  recommend  OPI  include  adequate  written  directives  for 
recording  summer  school  revenue  in  the  accounting  policy  manual. 

Response:   Concur.   Revisions  will  be  provided  for  summer  1984. 


Recommendation  18  --  We  recommend  the  Center  update  the  Montana  Operations 
Manual  and  use  the  Manual  as  guidance  in  maintaining  their  accounting  records 

Response:   Concur. 


The  Office  of  Public  Instruction,  Department  of  Vocational  Education  Services, 
expresses  appreciation  to  the  Office  of  the  Legislative  Auditor  for  the 
constructive  audit  process.   It  is  anticipated  that  many  of  the  recommendations 
will  be  addressed  and  improvements  made  as  a  result  of  the  construction  project 
completion  and  move  to  new  facilities. 


Sine 


Gene  R.  Christiaansen 

Assistant  Superintendent 

Department  of  Vocational  Education  Services 

cmw27 

cc :   Ed  Argenbright,  Superintendent 

T.  Chesbro,  OPI 

R.  Frisbee,  OPI 

H.  Freebourn,  Director,  Butte  Vo-Tech 


71 


